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1 GLOBAL OPTIONS

11 Global Features

If you wish to provide your end-users help file in your native language, it is possible to override the
help files at Central Administration > Application Management > SharePoint LMS > Global
Features > Location of Help Files section:

Location of Help Files

- . URL:
ex: http://fyourserver/help Leave this field blank to use

local help files http://efisharepoint2013.cloudapp.net/sites/dc
Allow override this option?

J¥es (@ MNo

It is possible to configure URL prefix for creation of new courses, so that all new courses will be
created using the specified managed path. To set it go to Central Administration > Application
Management > SharePoint LMS > Global Features > Managed Path for Course Creation and
enable the option selecting 'Yes' radio button. Then select from the dropdown lists prefixes to be

assigned to all newly created courses:

Managed Path For Course Creation

. . _ . .
Select the location at which to create courses. This Specify URL prefix:

should be a wildcard inclusion managed path defined & Yes Mo

on the web application. If option is not enabled user

can choose any managed path on the course creation http://sp2013-iwa | /course/ v
page.

For host-named courses:

Existing courses will not be affected http://<host header> | /sites/ r

It is also possible to hide the course delete option from the organization’s course list to prevent
users from deleting courses accidentally at Central Administration > Application Management
> SharePoint LMS > Global Features > Hide course delete option (once courses deleted there is
no way to restore course site collections except from the backup):

Hide course delete option
Hide course delete option?

Hide course deletion option from course context menu ) )
(J¥es (& MNo

inside the course list
Allow override this option?
DOves @ MNo
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If you allow overriding this option this means that an organization admin will have the choice
whether he wants to hide it on the Organization level or not.

In the ‘Global Options’ section you may enable/disable course options (which means they will not
be visible during course creation) and also allow to override such choice at the organization level:

Global options _
Options:

o] o] All

#| Announcements
#| Calendar
Documents
Discussion Board
Chat

Mailbox

Links

Learning Module
SCORMSAICC
Quizzes
Assignments
Drop Box
Attendance
Conference
Grade Book
Help

Tracking

Reporis

Wiki Page Library
Seating Chart
Staff

Roster

Learners & Groups

I S Y S N A N N O N N N Y Y U O L Y L S WO Wi VLY
b T I V™

NOTE: If you disable a feature on the organization level during “Organization edit” operation, it
will not be deleted on a course level, and all the tool information (including tool web
parts) will remain;

If you disable a feature on a course level, all the tool information (including tool web
parts) will be deleted.

The other global options include:
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Hide Site Contents for Learners o
) Hide Site Contents for learners?
Spec f:r whether a learmner has access to

Site Contents page. ) Yes Mo

Allow override this option?

Yes @ No
Hide "Mavigate Up" menu in _ _ _
hreadecrumbs Hide "Navigate Up" menu in breadcrumbs?
Yes @ No
Reports options _
Options:

Show all courses {including unpublished)
Cnly show courses which are managed by the course teacher

Additional Options

Choose additional options for

crganization

COptions:
#| |#| Course Flow
#| |# Course Wizard

LMS Database

B Database Server

Please specify database settings to allow
LMS to store information like tracking and srv-sgl2016
usage history etc
. ! Database Mame

SP2016_80_Ilms_tracking

Database authentication

& Windows authentication {recommended)

SQL authentication
Account

Password

— Hide Site Contents for Learners — select whether Site Contents page will be available
for learners;

— Hide "Navigate Up" menu in breadcrumbs — select whether “Navigate Up” menu will be
available in breadcrumbs on courses pages;

— Reports Options - select whether all courses (incl. unpublished) will be available for
generating reports in the global Reports on organization, and whether course
teachers can generate reports for their own managed courses only.

— Additional Options — includes ‘Course Flow' and ‘Course Wizard" options which
provide ability to make up course flows from separate courses and additional
functionality during creating course from template on organization (like upload new
template or advanced search among existing ones).
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— LMS Database - specify database settings to allow SharePoint LMS to store

information;

Profile Settings

Profile properties to show:

Profile fields that will show in specifiec
features

) pes

18150y

55320Y Jualed

o

| SID

| Active Directory Id

| Account name

| First name

| Phonetic First Mame
| Last name

| Phonetic Last Mame

¢ Mame

| Phonetic Display Mame
| Work phone

| Department

| Title

| Department

| Manager

# [« |# About me

[ [ ] Personal site

# |#| |#| Picture

L) L User name
) O ) Quick links
1L L] web site

[ ) ] Public site redirect

— Profile Settings — select what profile fields you want to show in SharePoint LMS tools

like Staff and Roster.

There is also the Other Configuration Settings section in Global features which is responsible for

the following configuration options:
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Recurring assignment’s opening dates limit:
30

Other Configuration Settings

Recurring task's generation limit:

30

Group members count

100

— Recurring assignment’s opening dates limit — this setting is used when a recurring
assignment is added to a learning module. The number defined here limits the
number of entries for opening dates that a user will see in a learning module item'’s
form. The default value is 30 (the value must be from 1 to 365);

— Recurring task’s generation limit — this setting is used when a recurring assignment is
configured to ‘Show tasks now' to allow learners preview the task before the opening
date. In this case tasks are only generated from current date plus the number of days
defined here. The default value is 30 (the value must be from 1 to 365);

— Group members count — this number is checked when a group or all domain users are
added to course Learner group. In case members’ count overflows this number a user
is shown a warning and has to confirm it's OK to add them to Learners. The default
value is 100 (the value must be from 1 to 100000):

Office 365 Settings _ _ _ _
Enable intagration with Office 3657

fes ® No

Lync Integration Settings _ _
Lync web service root site url
These settings are used to access the web

service which handles conference

scheduling.

Account

Password

Leave Account and Password empty to access to the web service
under the web application pool account,

— Office 365 Settings — enable or disable integration with Office 365. See section 11 for
more details on Office 365 integration;

— Lync Integration settings — specify settings for the service which handles conference
scheduling. See section 1.3 for more details on configuring conference feature.
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1.2 Configuring an Anti-plagiarism System

After configuring the access to the anti-plagiarism tool, SharePoint LMS provides automatic
plagiarism control of the uploaded documents from Assignments section or documents manually
uploaded to SharePoint LMS.

In SharePoint LMS you have a choice of 2 anti-plagiarism systems: Ephoru and Urkund. You select a
system while configuring the Global Features.

To choose a system, do the following:
1) Go to Central Administration > Application Management > SharePoint LMS > Global
Features, and find the Setup plagiarism checking service section:

Setup plagiarism checking service
Enable Plagiarism Control?

Oves @®No

Allow override this option?

OYes ®MNo

2) Specify the settings:

— Allow override this option — define whether you want the Setup Plagiarism Checking
Service section to be available in the Organization Features window in the Settings
> Site Settings menu;

— Enable Plagiarism Control — Select Yes to enable the anti-plagiarism control option.
After it is on, the new fields will appear;

— Service — select an anti-plagiarism system from the drop-down list and specify the
settings relevant for the selected system;

— Key — type the key you've been provided.

NOTE: A key to the anti-plagiarism system is provided depending on the service the user is
subscribed to. The key is not included into the SharePoint LMS license agreement and

has to be purchased through a third party company, i.e. Ephorus (after purchasing a

license you will be sent a handin code, which, in turn, needs to be entered here in the
Key section).

e Urkund - complete the Urkund e-mail address field as documents are
uploaded to the service by being sent to a special Urkund e-mail. The request
is sent via the site owner's address; however, if it's missing, the address
specified in the Outgoing Email settings is used instead.

It is recommended to inform the service specialists about your email server IP
or the domain which your documents will be submitted from.

Once the plagiarism checking process is finished, Urkund sends you the
notification. Remember to check your Spam box as letters from Urkund may
be marked as SPAM.
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According to the license agreement results, reports are provided within 24
hours; however, normally it takes 4-8 hours:

Setup plagiarism checking service
Enable Plagiarism Control?

®ves OMo
Service

Urkund

Urkund e-mail address

admin@elearningforce.com

Submitter Email

admin@eleamingforce.com

Account

qwerasdf

Password

| ¢|----| -

Allow override this option?
OvYes ®No

e Ephorus - specify the information on the database where the documents will
be stored:

NOTE: It's also necessary to have Ephorus support set
http://service.sharepointims.com/Ephorus.asmx as the callback URL for your (customer's)
handin code. Some features can't be configured by user manually. It's meant that you
need to contact Ephorus support to activate or change some settings:

D Handin code Version Edit
01 \ccer handin code 01 &
02 ACCE handin code 02 Version 3 &

http: //service.sharepointims.com/Ephorus.asmx
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Setup plagiarism checking service
Enable Plagiarism Control?

®ves O No

Service

Ephnrus

Key:
gwerasdf

=& Database settings

Database Server
SRV-SOLLABVSPD
Database Mame

ephorus

Database authentication

® Windows authentication (recommended)

(0 5qQL authentication
Account

Password

3) Click OK to save the settings.

1.3 Conference Feature Set Up

The conference course tool allows scheduling and conducting online meetings. The scheme of
communication between SharePoint LMS and Lync Server is shown below:

schedule conference

request C
SPLMS : Service 2 LyncServer
- <« [B|le

trusted server

NOTE: Integration does not support LYNC in the cloud, just on premises server setup.

To configure integration of LYNC 2013 or LYNC 2010 with SharePoint LMS, do the following:

@
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Configure LYNC 2013 or LYNC 2010, and generate SSL Certificate (communication with

other applications and servers requires a certificate);

Download and install UCMA;
The web service that will need to be configured for integration is based on UCMA
runtime. Use UCMA 4.0 if you're integrating with LYNC 2013. Use UCMA 3.0 if you're
integrating with LYNC 2010 or both LYNC 2010/2013.

Deploy site with the Lync Service. The service should be available from SharePoint LMS. The
implementation is based on web service that represents UCMA application and provides
communication between LYNC Server and SharePointLMS

e Example: sup.elearningforce.com
The service is supplied separately from SharePoint LMS.
Current version of the service supposes working with http protocol with Windows

authorization.

LYNC Service is a .zip archive with files:

Mame = Date rnodif
., bin £3.04. 201
:;Ig} ConferenceService, sve 13,03, 201
] Global asax 17.03. 201
| 7| Web,config 23.04.201

Go to IIS. -> Sites ->Add Web Site:
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Addwebste @M

Site name; Application pool:

|| IDEFELI||:.':'||:I|:IF'DD| Select, .. |

—i_ankent Directory

Phrysical path:

| ]

Pass-through authentication

Conneck as. .. | Test Sethings. ..

—Binding
Type: IP address: Part:
Ihttp j IP.II Unassigned j IBD
Hosk name:

Example: wew, conkosa,com ar marketing, conkasa, com

¥ Start web site imrnediately

(]34 I Cancel

- Fill Site name;
e Example: LyncWebServices
- Select physical path to folder with the Lync Service files;
- Select application pool;
- Click Ok.

NOTE: Recommendations for the application pool account:
For a UCMA application to function properly, it should be run in the context of an account
that is a member of the RTCComponentsUniversalServices group in Active Directory. The
recommended approach is to add the computer account to this group, and then run the
UCMA application as a Network Service. Alternatively, you can create a new Active Directory
identity for the UCMA application, and add it to the RTCComponentsUniversalServices

group.

4. Enable Windows Authentication mode:
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Er_ Server Manager

Ble  Action View Help
e 2|
& Server Manager (SUP) Internet Information Services (11S) Manager
= 3 Roles =

Fi;’,"v"ﬁppkethetvev @\’;J | @ » sP » Skes » LyncWebservices »

B g3 File Services
= 6 web server 1) Comnections

et NS @, ] |21 |8, 0 Authentication
& @i Features @ Start Page
: ; m;;n B _:j, SUP (ELEARNINGFORCE{administrator) Groupby: No Grouping = ) )
B 8% Sorops (2 Appication Pools Name =~ [ status | Response Type |
T — =@ Skes Anonymous Authentication Enabled
) &) Defaukt Web Ske ASP.NET Impersonation Disabled
@ & ForTest Basic Authentication Disabled HTTP 401 Challenge
® € LyncWebServices Digest Authentication Disabled HTTP 401 Challenge
&3 SharePoint - 80 HTTP 302 Login/Redrect
@ €3 SharePoint Central Administration v+ mH HTTP 401 Challenge
) &) SharePoint Web Services
O] 0 ucwa

NOTE: Other settings depend on customer’s wish.

5. Configure SPLMS settings to access the LYNC Service.
Go to Global features >LYNC Integration Settings and set authentication parameters for the
Service.
e Example:

Lync Integration Settings

Lync web sarvice root site url
These setfings are used to access the web 4

service which handles conference scheduling. httpy//sup.eleamingforce.com

Account
ELEARMINGFORCEadministrator

Password

Leave Account and Password empty fo access to the web service under
the web application pool account.

0K Cancel

- LYNC web service root site url — enter path to the Service (in our example it is
sup.elearningforce.com);

- Account — specify account that has access to the Service;

- Password — type the account password.

6. In the web.config of the Service provide the friendly name of the certificate that should be
used to communicate with the Lync server.
If the application is using mutual transport - layer security (TLS) it must have adequate
permissions to access the certificate in the local computer certificate store that it will use to
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authenticate with LYNC Server. You can confirm this by right - clicking on the certificate in
the Certificates management console and selecting All Tasks = Manage Private Keys.
e Example:

= Consolel - [Console RootCertificates (Local Computer)\PersonalCertificates]

@ Fle  Action Wew Favortes Window Help
| X ’_- Ols=H l_-
| Console Root Issued To_ = [ 1ssued By [ Expiration Date led Purposes _ [PePrEveRp T s |
Cestificates - Current User E,15UP. eleamningforce.com Elearningforce Class | Issuing SubCA  07.03.2015 Chent Authentication,.| SUP elearningforce..com
] oalll Centificates (Local Computer) Ealwimsve-sup WMSv-SUP 27.11.2022 Server Authentication
= Personal

B

_ Certificates

# [ Trusted Root Certification Authorities
- . Enterprise Trust
_ Intermediate Certification Authorities
| Trusted Publshers
® | Unkrusted Certificates

| [ Third-Party Root Certification Authorities
| Trustbed People
& [ 7] Remote Desktop

| [ Cestificate Envollment Requests
| sharePoint
@ [ Smart Card Trusted Roots

1 [ Trusted Devices

Web.config:

<!-- Provide the friendly name of the certificate that should be used to communicate with the server. -->
¢l-- The sample looks for a matching cert in the LocalComputer/Personal store. -->
<add key="CertificateFriendlyName” value="SUP.elearningforce.com”/>

7. Configure Service to work with LYNC server. Perform the following actions:

Create new Trusted Application pool:
Start the LYNC server Topology Builder -> LYNC server -> Trusted application servers->Actions-
>New Trusted application Pool.
- Type the Pool FNDQ and click Next
e Example: sharepoint2013-int.elearningforce.com

e Define New Trusted Application Pool -
.

% Define the Trusted Applications pool FQDN

Define the fully qualified domain name (FQDN) for the Trusted Applications poel, and indicate whether
the pool will be single-server or multiple-server. Important: A single-server pool cannot be converted later
to a multiple-server pool.

Pool FQDN: *
I o

. Multiple computer pool
Select this option if you want this pool to support load balancing and high availability.

O Single computer pool
Select this option if you have a small deployment and you do not need lead balancing or high
availability.
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- Type the Computer FNDQ and click Next
e Example: sup.elearningforce.com

o Define New Trusted Application Poaol -

—

U.% Define the computers in this pool.

Define the computers that make up the poaol. At least cne computer is required.

Computer FQDM: *
| Ade
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- Check Associate next hop pool option -> Select you pool and click Finish

) Define Mew Trusted Application Pool -

—

U_-{% Select the next hop server

Select the Front End pool to be used as the next hop server for the Trusted Application pool.

Azzociate next hop pool

Mext hop pool:

|L'I3-PDDL.Elearningf0rce.cnm ElearningForce |*|

Back || Fimish || Cancel

Select Action -> Topology -> Publish.

Create new Trusted Application:

Start Lync Server PS

Enter command New-CsTrustedApplication and fill the information:
- Applicationld: forexample
- TrustedApplicationPoolFqdn: sharepoint2013-int.elearningforce.com
- Port: 15123

NOTE: WARNING! The following changes must be made in order the operation to be completed.

Enable-CsTopology must still be run for all changes to take effect.
Get-CsTrustedApplication
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ement Shell

pplicationld:|forexanple
rustodfanlical JONir oy Lrqui : | sharepoint2013-int.clearningforce..con
ARNING: Lhe following changes must be made in order for the operation to be complete.

sharepoint2@813—int .elearningforce .com/urnzapplication :forexanple
&sruh. ¢ learningforce con sip:sryd.e learningforce . cone learningfarce. cons gruu;opague =srur sFarexanple il de | KIZ165Eaps2unGinnn
sruB6.elearningforce.con_sipisrulb.elearningforce . conBelearningforce .con; gruus opaque =srur: forexanple : 40JHie ?P_1-pdN140p0QBunn>

: SipioharepeintdBli-int.eloarningfores . conds loarn ngEaree. com:geuisonague —sivn: £ oraxans Lo : Bl InlBHy Inl RAUIUG 1 Bgnh

rotocol Mtls

pplicationld upnzapplication:forexanple

rustediipplicationPoolPqdn © sharepoint2813-int.clearningforce.con

rt
LogacyApplicationNane Forexample

8 C:N\Usersiadministrator.ELEARNINGFORCE> Get—CsTrustedApplication

Identity sharepoint2@13—int .elearningforce .consurnzapplication: Insscheduleconferenceapp
omputerGruus {sruBB.elearningforce .con
sipzsruBl.elearningforce.comPelearningforce -com;gruu;opaque =srur: Insscheduleconferenceapp:1L22uxnuElet5K_UnKpjughh .
sruB .clearningforce .com
sipisruBb.elearningforce .comPelearningforce .com;gruy;opague =srvr: Insscheduleconferenceapp: YKLSRAVUE1GGICSAuls _CARA
KeruiceGrun : sipisharepoint2B13-int.elearningforce .conBe learningforce.com; gruu;opaque=srur: Insscheduleconferenceapp:—c2Gznl Yul-whiFMhNUyz0AR
rotocol Mtls
pplicationld urnzapplication:lnsscheduleconferenceapp
rustedfpplicationPoolFudn @ sharenoint2013-int.elearningforce.con

N 1 ¥ leconfer

gharepoint2013-int.clearn ingforco. consurnzapplication:forexanyle
ruBb. ¢ loarningforcs .con sip:sruld.slearningforce .conBelearningforce.com;gru rur:Forexanple : KH4c1 FKI2165EBpx2Unt 1AAA ,
PR S it ok Az N1 40p0GBUAR>
sipisharepoint2@13—int . clearn ingForce . conBe learn ingf orte . consgrun s opague —srur £ orexanple BU JnHEHo Lnl RAUIUo_1 BgAn
enzapplication:forexample
sharepoint2813—int.e learningforce.con
15123
forexanple

sharepoint2@18-int .e learningforce.con/urn:application:testapp
{test.elearningforce.com sipitest.elearningforce .comBelearningforce . comsgruusopaque =sruritestapp: P3zuGH4Cs 16J-9AUKWI 3 JARA .
sup.elearningforce.con sipsup.elearningforce.conBelearningforce .com;gruu;opaque=srur itestapp: 3_gRpuL6F180,PUKEF-UF ARRY
: sipisharepoint2BiB int.elearningforce .comBe learningf orce . CoM; gruL; OPAGUE =SFUT: testapp 2 7rEeBu2-Fin07CynGFqhAAR
rotocol Mtls
pplicationld urnzapplication:testapp
rustediipplicationPoolPqdn : sharcpoint2818-int.clcarningforce.con
Bt
i egacynppllcatlﬂnName testapp

Create new Trusted Application end point:
Start Lync Server PS
Enter command New-CsTrustedApplicationEndPoint and fill the information:

TrustedApplicationPoolFgdn: sharepoint2013-int.elearningforce.com

Applicationld: forexample
Get-CsTrustedApplicationEndPoint

ement Shell

or the following naramet
rustedApplicationPoolFudn: | sharepoint2Mld—int.elearningl OFCE ~Com
Aipplicationld:|[forexample

CN=(daa769c5-2b78—4e5a-alf3-92359d7h14777 ,CN=Application Contacts,CN=RTC Service,CH=Services,CN=Configuration,DC=elearningforce.DC=com
408630036

CN-Lc Services,CH-Microsoft,CN-1:1,CN-Pools,CN-RTC Service,CH-Services,CN-Conf iguration,DC=elearningforce,.DC-com
urn:application:forexample

sip:RtcApplication—ef2541de—7d6c—484e—99£b-6bc7Fa?11266Be learningforce .con

CN=(7h9aafB7-1228-4389-8c66-a2627846a4F £, CN=Application Contacts,CN=RTC Service,CH=Services,CN=Configuration,DC=elearningforce.DC=com
L13-POOL.clearningfaorce.cam

CN-Lc Services,CH-Hicrosoft,CN=1:1,CN- Puuls CN-RTC Service.CN-Services,CH-Configuration,DC-clearningforce,DC-—com
urn:application:lnsscheduleconferencea

o ip:REcApplication 44a7h76d Fo3d- 4029 ho2h-d91969a795328e learningForce . com

CN={a?9b3bec—f48h-419b-9b5d-3c3769829%a1> .CN=-Application Contacts.CN=RTC Service.CH=Services.CN=Configuration.DC=elearningforce.DC=com
L1B-FE.e learningforce .com

CN=Lc Services,CN=] Hu»nsof: CN=1:5,CN=Pools,CN=RIC Seruvice.CN=Services,CN=Configuration,DC=elearningforce,DC=com
urn:application:testa

oip:RbcApplication—186he604-Bd46-495h-aab2-2d24a49024f580 learningForce . com

CN={daa?69c5-2h78-4e5a-alf3-223h?d7?b1477> .CN=Application Contacts.CN=RIC Service.CN=Services.CN=Configuration.DC=elearningforce.DC=com
Li3-PO0L.elearningforce.com
CN— c Serulces CH=l "1B!‘DSﬂft CH=1:1,CN=Pools,CN=RTC Service.CN=Services,CN=Configuration,DC=elearningforce.DC=com

U
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Specify these settings in the web.config:

<!-- The port that the application contact is configured to use. --»
<add key="ApplicaticnPort™ value="15123"/>

<!-- The GRUU that the application contact is assigned. --»>
<add key="ApplicationGRUU™ value="sip:sharepoint2@13-int.elearningforce.com@elearningforce. com;gruu;opaque=srvr: forexample :BUFImNEMvImMIRAVIVO_1BgAA"/ >

<!-- The URI of the contact, in the format userfhost --»
<add key="ApplicaticnCentactURI" value="RtcApplicaticn-ef254lde-7déc-4@4e-99Tb-6bc7fa7ll266@elearningforce. com"/>

Additional settings of the web.config:
Title of the LYNC Front End:

e LYNIC SETVET W15, 1OR0o1ogy oull

Eile  Action Help
4 I_% Lync Server The properties for this item are not available for editing.
4[] FlearningForce
I+ [ Lync Server 2010
4 [JLync Server 2013
[ Standard Edition Front End Servers
4 [J Enterprise Editicn Front End pools

4 —
|;i L13-FE.elearningforce.com

3 Director pools
3 Mediation pocls
[ Persistent Chat pools
I [ Edge pools
I [ Trusted application servers
[* [ Shared Compaonents
[ Branch sites

<!-- Provide the FQDN of the Microsoft Lync Server on the topology. --»
<add key="ServerFQDN" value="L13-FE.elearningforce.com"/>

Title of the Trusted Application server:

i Lync Server 2013, Topology Builder

Eile Action Help
4 I_% Lync Server The properties for this item are not available for editing.
4 ElearningForce
b A Lync Server 2010
4 [ Lync Server 2013
[[3 Standard Edition Front End Servers
[* [ Enterprise Edition Front End pools
(3 Director poaols
3 Mediation pools
[ Persistent Chat pools
I [JEdge poals
4 [ Trusted application servers
4 L%sharepcint2013—intelearningforc
|j srv(8.elearningforce.com
Ij srv(6.elearningforce.com
& sup.eleamingforce.com
I* 1 Shared Components
A Branch sites

<| m b

@
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<!-- Provide the FQDN of the Machine that the Application contact is configured to. --»
<add key="ApplicaticnHostFQDN" value="sup.elearningforce.com"/>

All users who will be using conferencing should have a SIP address. It has to be defined by LYNC
administrator on the LYNC server in the Control Panel.
To assign SIP addresses do the following:

1) Go to Users section and click Enable users:

Lync Server 2013
B Hom: _
R Usery
e * Search LDAP search
“h
Find v kd  + Addfitter v
: 1
4 ung ﬁlmbﬁems v ,"ldtt ¥ Adtion ¥ °
Enabie users +  Enabled SIP address Registrae pool Telephony
» Enabie contacts  JRor J spamsadmin@eieamingforcecom  LYNC-POOLelesmingforcecom  PC.to.PC ony
2]
D Cor
&
2) Click Add:
Sign o
Lync Server 2013
B tHome _
B Users
& Tof 1Y Mew Lyne Server User
@ A and Presence Enable | X Cancel ®
&  Voice Routing L -
Display nams Status Akl
-
&
B Client Assign users 1o a pook*
- External v
i
- Generate user's SIP URL:
tering =) U wree"s eenadll address
= 4 Archiving Use thee wser primcipal name (UPH)
Use the following format:
<Firtthiprme>, < Lagthdames & o
W Maetwork Ui et Bodlving fodmal:
onfiguration | A SAMALLCURENaTE r B -
L Specify a SIP URE

@
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3) Search and select users from AD:

Select from Active Directory
* Search LDAP seadch
learner
Hame Display name
Fujitsu Leanmer Fujitsu Leamer
Fuiisu_Leamer Leamser Fijitsy
HO Leamsr HO Leamaer
1] Learrer 1
1o Learmer 10
2 Leamer 2
i} Leamer ¥
4 Leamer 4
15 Leamar 5
(] Learr 6
(1] Learer T
[ Leamer B

Leamer 9
Learmer 21 Leamer 1
Leamaer 32 Leamer 22
BT arzl learner angl
Learmer LT Learer LT1
Larnes LT2 Learer LT2
Lesrner LT3 Leamer LT3
Learner LT4 Leamer LT

[Emmail

wisany@rthigitpocom

] + Add filter

Ut principal name (LIPN)
fuiitsu_l@eieamingfonce.com

Fugitss Lesmar

g amingIone Com
[L@seamingance.casn Ldeiearninghoroe.com
Ho@elenmingtarcacam Mgeiearninghoroesom
P@elesmingforcecom  Z@eleamingforce.com
5 @eiesmingforce.com 3@eizarmingfore.com
E@eieamingforce.com Hi@eigarningfore.com
I5@ieaminghonce.com IS@eearningiore.com
Edeamingloncecom Edelearnnglonie.com
TiEesmingfoniecam Titiearninglonie.com
IE@eianminglonce.com B@eiearningfone.om
B Eeleaminglorcecom B@eleamningforce.com
Im21@ef.ocom Lesrmer 21
LENI2@eficom Learner 22

garrdrangl P garm rglonge.oom

LTLL Selearninglorpecom
LTLI@elearning forte.com
LT3 @elearmningforce.com

LTLd Eelearningforce.com

J LMS365
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[ 7

¥

Search results: 34

First mame

Fujits
Leaemar
HQ
Learar 1

Learmer 10

Leamer 4
Leamatr 5
Leaerar &

Legerar T

Legeruer LT1
Learrar LT2
Leamer LTS

Leamer LT

L

Lea
Fufl

bea

2

@
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4) Assign users to a pool and select how users’ SIP address will be generated (for example,
users’ email addresses):

Sign out
Lync Server 2013 ,
B Users
b Mew Lync Server User
= 4F Enable | B Cancel [7]
- Usarc® =
Display name Statin Add..
Learmer 1 =
u y Lesmer 10
Bh o E I Learmer 7 x
@ Clients Mssign users 1o 2 pook*
N

Generate wier's SIF URL:

s L #) Use wrer's email address

anid Archiving Use e e principal name {UFH)
s thse following farmal:

=
4

< Firgth pop > < LIN e > @
? L U e follomwing fonmat:
Cnigura A +SAMALCoUrENamE - @ d
|
8 -
Telephomy:
PC.20-PC galy - L
[Linsz: LI
¥
Conferencing policy:
« Auipmatice -
Client versian padicy:
« duriomatics w
PIM podicy:
£ AITAtE -
External soceis policy:
< Automatics -
Archiving policy:

5) Click Enable.

@
SSELEARNINGFORCE




(ZMs365

2 SITE ORGANIZATIONS MANAGEMENT

2.1 Organization Creation

To create the new Organization, do the following:
1) Go to Central Administration > Application Management, and find SharePoint LMS
section:

i ELEARNINGFORCE — SharePoint LMS
Organizations  Create Organization Delete Organization  Edit Organization | Global Features | Manage License Information
Office Hours Host

2) Click the Create Organization link. The following form will appear:

Create Organization o

OK Cancel

Web Application o
o Web Application:  httpy//spd-moss13/ -
Select a web application.

To create a new web application go to
Mew Web Application page.

Title and Description

: - Title:
Type a title and description for your new
site. The title will be displayed on each

ge in the site. inti
page in the site Description:

@
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- Title - type the organization title.

- Description — type the description if needed.

- URL - specify the UNIQUE location for the organization

- Parent Organization — specify a parent organization if you need it for your organizations
hierarchy:

Farent Crganization

Spedfy parent organization for this Organization: No selection ~

organization

a) Click No selection > Change Organization:

Parent Crganization

Spedfy parent organization for this Organization: No selection -

arganization Change Organization

b) In the open dialog box, select the name of the earlier created organization. Its name
will become highlighted;
c) Click OK:

@
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Primary Site Collection Administrator

: i, _— User name:
Spedify the administrator for this site
u:u::ulle_u:t o Dnl}-_-::une user login can be &, EE
provided; security groups are not
supported.
Secondary Site Collection
Administrator User name:
Optionally specify a secondary site & B
. - P W =0
collection administrator. Only one user
login can be provided; security groups
are not supported.
Theme
Specify the theme for the site collection. Default (no theme)

To add a new theme install custom
SPLMS theme.

Language

Select a language:
Speafy the language for this Web site guag

collection EngliSh

CQuota Template

B Select a quota template:
Select a predefined guota template to

[imit resources used for this site “”D“E}
collection.

Te add a new gquota template, go to the
Manage Quota Templates page.

- Primary Site Collection Administrator — specify the main administrator for the new
organization; use the Check Names (9_, ) or Browse ('l-1Iij ) buttons to find users;

- Secondary Site Collection Administrator — if needed, specify another administrator;

- Theme - select the theme for the site collection;

- Language - specify the language for the web site collection;

- Quota Template — indicate quota template to limit resources used for the collection;

3) Complete the form. (Option: You can use Managed paths to separate sites and courses of
different organizations (schools, faculties, branches) to avoid problems with duplicate
names);

4) Click OK.

NOTE: Make sure you select the right language while creating organizations, it cannot be
changed later.

NOTE: Make sure you select the right web application while creating organizations; otherwise it
will not appear in front end interface.

@
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2.2 Host Named Organization Creation

Host Named Site Collection is a feature of SharePoint that allows individual site collections to have
their own top-level URL. To create a Host Named Site for SharePoint LMS solution, use the

following stsadm command:

stsadm -o createorganization -url "http://custom-host/Ims" -title
"Hostnamed Org" -owner examplel\administrator -hostHeaderWebApplication
http://real-webapplication-url

After an organization is created, you can create host named courses by regular ways (through the
ul).
NOTE: Using a Host Named Site Collection has the following limitations:
e You cannot create several SharePoint LMS sites (organizations and courses) with
the same Server Relative URL within one web application;
e If the organization is host named, you can create host named courses ONLY
within the organization.

2.3 Organizations Hierarchy

To create a structured organization hierarchy, specify a higher level organization in the Parent
Organization section of the organization creation form:

Farent Organization

Specfy parent organization for this Organization: home -

organization

2.4 Editing Organization

To edit an organization, click Edit Organization in Central Administration section, and select the
organization you would like to change. The form will open:

@
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Edit Organization o

Web Application:  httpy//spd-moss13/ -

oK Cancel

Organization

. : Organization: LMS -
Browse for organization to be edited. g

Url
http://spd-moss13/Ims

Technical Administrators . o
Technical Administrators

Title and Description
Title:

ype a title and description for site. The

- T . @ !
title will be displayed on each page in LMS

M R R ——
Lescrpuon

- Organization - select the organization to be edited;
- URL - location of the selected organization (cannot be edited);
- Technical Administrators — select user(s) to grant permissions of Technical Administrator;
NOTE: We recommend adding single users but not groups to this field (since they will be
granted Site Collection Administrator's permissions to the organization’s courses, and
SharePoint does not handle groups for Site Collection Administrators).
- Title and Description — edit the title and description if needed;
- Parent Organization — select a parent organization if you need it for your organizations
hierarchy;
- Primary Site Collection Administrator — specify the main administrator for the
organization; use the Check Names (E_; ) or Browse ('1-1'j ) buttons to find users;
- Secondary Site Collection Administrator — if needed, specify another administrator;

@
SELEARNINGFORCE




(ZLMs365

OneFremises

- Quota Template — indicate quota template to limit resources used for the collection.
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Organization Features

To specify the main organization features, do the following:

1)

Go to Central Administration > Application Management > SharePoint LMS > Global
Features:

Setup plagiarism checking service - specify the anti-plagiarism system. For the additional
information check the Chapter 1.2 Configuring an Anti-plagiarism System;

Hide course deletion option — specify whether you want to hide this option on the
Organization level or not;

Global Options - specify menus to be shown in the left navigation bar on the Course level;
Report Options:

e Show all courses (including unpublished) - specify whether all courses (including
unpublished) will be available for generating reports in the global Reports section
on the Organization level;

e Only show courses which are managed by the course teacher - specify whether
course teachers can generate reports for their own managed courses only.

Additional Options - specify whether to provide additional functionality during creating
course from template on Organization level (like uploading new templates or advanced
search among existing ones);

Organizational Settings:

e Show “Courses” left navigation bar — select Yes to place the Courses link to the
current Organization left navigation bar:

BROWSE PAGE

(JIMS365 |\ sc
Oin-Premizes
Courses - .
- Welcome to SharePointLIMS
Rooms Get started with the new version of 5harePointLMS:
Recent Site and Content Management
Rooms = Create new pages, sites, and lists

Ousstion Pool * Define "Creators” group to allow users create courses
Questio .

o’
Reports Courses management

Site Contents + View list of courses
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e Hide anyway to create a new course besides from a template — select Yes to
remove the Create Course button from the Courses Tools tab on the ribbon menu
and from the Settings menu:

BROWSE COURSE TOOLS

=1  Current View: Search
=
e' , Published Course =
Create Course From  Change [temn
Template Order
MNew Manage Views Search
Recent
Rooms
- Title Descript Mickname
Question Pool ' cnphien
Reports course0l
] S
Shared with... -
Add an app

Site contents

Change the look

m

Site settings

Create Course from
Template

Courses

Course Flows
My Course Flows
Course Flow Grade Book

Categories

2) Click OK to save the changes OR Cancel to discard them.
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2.6 Deleting Organization

To delete organization, click Delete organization in SharePoint LMS Central Administration
section, and select the organization you would like to delete:

Delete Organization o

Web Application: httpy//spd-moss13/ -

Delete Cancel

Organization

Browse for an crganization to be deleted. Organization: LMS -

Delete Cancel

@
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3 COURSE CREATION

Application To ensure the users do not meet errors during creating courses make sure the
Pool Account identity associated with the application pool running corresponds to the
Requirements: following minimum of required permissions:
a. Databases:
e (standard application pool account rights) member of

WSS_CONTENT_APPLICATION_POOLS on CA databases (farm

configuration database & SharePoint_Admin content database) +

db_owner on web application's content databases.

e EXECUTE permission on Server farm configuration databases
(SharePoint_Config).

e db_owner on SharePoint LMS databases (tracking, plagiarism, and so

on).

b. Machine-level permissions: Member of WSS_ADMIN_WPG (necessary for
write access to local storage of persistent objects in
‘C:\ProgramData\Microsoft\SharePoint\Config' and so on)

¢. AD: User should have rights to search users in AD.

If identity associated with the application pool running Central Administration
web application differs from the one running SharePoint LMS web application
make sure it also meets the minimum of required permissions.

To create a new course, do the following:
1. On your Organization home page, go to Courses and on the toolbar, click Create Course

(OR go to Settings >Create Course):

@
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SharePoint

BROWSE COURSE TOOLS

[F—1 Cument View: Search

¢ 'e' '-_*’!I Published Course =

Create | Create Course From  Change Item

Course Template Order
MNew Manage Views Search
Create Course

Add a new Course to this Organization

PARTTIS
Question Pool Title Description Mickname  Category  Published Language Created
Reports coursell Default Yes English (United 8/2/2013
Ctates) &34 PM
Site Contents

2. Complete the following form according to the fields requirements:

Courses: New Course

OK

Course Title and Description

) o Title:
Type a title and description for your new

Course. The title will be displayed on

each page in the Course. Description:

Category
Category: Default -

Course Categories used to make it easy
to search Courses

Web Site Address
URL
Please specify the URL suffix for the
course and / or selact the site collection http://spd-moss13) /sites/ IEI

you wish to publish this course in

— Course Title and Description — type the name and description for the course.
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NOTE: When creating courses with the same names in different organizations, make sure they
have different URLs. You can alternatively use managed paths to avoid this problem.
— Category — specify the course category.
— Web Site Address — specify the location for the course. The URL of organizations and the
courses in organizations MUST not coincide:

Additional Metadata

e . Metadata:
Specify Additional Metadata for this
Course

Course nickname:

Active until:

[E]12 AM[=] [00[x]

Course Teachers
- User Mame:
Specify teachers for this Course,
Anastasia Koshkina (int.)

People Picker

Course Learners

3 ) ) User Name:
Specify learners for this Course

& [

— Additional Metadata — specify some additional metadata, type the course nickname in the
corresponding field. To specify the time the course is active until, fill in the Active Until field;

— Course Teachers — specify teachers for the course;

— Course Learners — specify learners for the course;

— Course Options — check the course options you want to be present in the course:

@
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Site Settings - Course Options

Course Options

Enable / Disable Course options Ad n[:::li};:litnr LDEi:iLaE{ Option Name Position from Top
[+ L] Announcements T
v |« Calendar 2 v
[« |##] Documents 3 7
v I« Discussion Board 4 T
[+ [+ Chat > ¥
|+ Ll Mailbox 6 v
73 4 Links 7T
it (] Reports g v
|+ ¥ Learning Module 9 v
[+ |+ Quizzes mor
v v Drop Box '
|| |v*] Assignments 2
[+ L Attendance IER
v L Conference 14 7
¥ v Grade Book 15"
|+ |+ Help &
4] (] Tracking L
|| |+ Wiki Pages 8 v
|+ ¥ Seating Chart 197
1+ - Learners & Groups 207
[+ ] Staff 217
] L] Roster 2T
[+ |+ SCORMJAICC

Grade Book Setting

Automatically add grades to Grade Assignments Quizzes SCORM/AICC Learning Module
book for types: O O O O

OK Cancel

NOTE: Disabling feature on the organization level will not delete it on the course level, i.e. tool
information (including tool Web Parts) will remain.

NOTE: Disabling a tool on the course level will hide the containing data. To make the data
visible, enable the tool once again. When a tool is disabled, user still can access it via a
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direct link.

Teachers are allowed to hide Learners and Groups, Grade Book and Documents tools
(not possible in version 2.0) as well as other tools. Learners are allowed to hide the
Documents and Grade Book tools (not possible in version 2.0) as well as other tools.

The Learning Module tool is visible if either all or some of its items (a SCORM or a
Learning Module) are enabled. If some item is disabled, the link will not be available on

the Create page either.
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Publishing _
i ) . Published:
Specfy publishing options
Yes (@ No
Start Date
EE 12am 7| |00 ¥
End Date
FE 12am v | |00 ¥
Scale Template:
) Scale Template:

Create predefined set of scales for
Course Grade Book Default (UsA)  «

Default (UK)

DK 7-trinsskala

ECTS ~
Time Table Template: _

) - Time Table Template:

Specfy predefined timetable for the
Course <none> ¥
Course menu style
. ® Horizontal Vertical

Linoose |3I'E:'EI'I'Ed Course menu style

Look and Fesl

#® Inherit master pages from parent organization
Apply 2 custom SPLMS theme to the course
Default (standard master page, no theme)

Speafy whether course must inhent
organization look & feel or apply
custom SPLMS site theme.

Language
Select a language:

Specify the language for this Web site -
English ¥

collection

Quota Template

- Select a guota template:
Select a predefined quota template to

limit resources used for this site
collection.

<none:> ¥

Grade Book Setting
Quizzes

Assignments

SCORM/AICC

Automatically add grades to Grade
k for types:

e

Date;
Scale Template — select the grade for the course Grade Book;
Time Table Template — indicate timetable for the course if any;

Horizontal menu:
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Learning Module

OK Cancel

Publishing — specify whether you want to publish the course. If Yes, specify Start Date and End

Course Menu Style — select menu style for the course: you can select between Vertical and
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Tools
& Announcements
FE] Calendar
y Documents

® Discussion Board

T Chat BROWSE = COURSE TOOLS
g4 Mailbox g Announcements W% Discussion Board Quizzes o
& Links 5] calendar TT] chat (43 Drop Box

L

Reports [ Docurnents =4 Mailbox ﬁ.ﬂ.ssignme‘:s

NOTE: To Change the Menu Style of the existed course, go to Settings > Site Settings >
Course Menu in the Look and Feel section.

— Look and Feel — select whether course must inherit organization look & feel, apply custom
SharePoint LMS site theme or leave it default;

— Language - specify the language for the web site collection;

— Quota Template — indicate quota template to limit resources used for the collection;

— Grade Book Setting - select Learning Object types to be added to the Grade Book
automatically.
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4 COURSE ADMINISTRATORS/CREATORS GROUP

To define the Course Creators Group for an Organization or a Sub Organization and allow users to
create courses, do the following:

1) Go to the front page of your Organization or Sub Organization.

2) Click Define "Creators" group:

Site and Content Management

= Create new pages, sites, and lists
= Define "Creators” group to allow users create courses

3) Complete the open form:

Course Administrators for this
Organization © Createanewgroup @ Use an existing group
Course Administrators can create Courses in

the Organization. Create a new group of LMS Course Administrators |E|
course administrators or reuse existing
SharePoint group.

QK Cancel

4) Click OK.
5) Add the wanted users to this group for the selected Organization:

o

.Peop|e and Groups » LMS Course
Administrators o

Mew - Actions - Settings - View: Detail View -
L o Mame About Me Job Title Department
[ Teacher 1
[ Teacher 22
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5 COURSE CATEGORIES MANAGEMENT

5.1 Managing Course Categories

To manage course categories, do the following:
1) On the SharePoint LMS course front page, click the Courses link.
2) Select Categories from the Settings menu:

I -

Shared with...

Edit page

Add an app

Site contents

Change the look

Site settings

Create Course from Template
Create Course

Courses

My Course Flows

Course Flows

Course Flow Grade Book

Categories

The Categories page will appear:
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BROWSE ‘ ITEMS LIST |

LM ' :
@ 30 Categories o

_f.l

fecent ; Default
=50 MBA
Rooms M 1 Year MBA
Question Pool L.l Executive MBA
Feports
Site Contents

5.2 Adding New Course Category

To create a new course category, do the following:
1) Open the Categories page;
2) Click Items tab in the ribbon > New Item > Category:

'*] Searc

Categories

Mame * MEBA

Lave Cance

3) In the Title field, type the name for the category;
4) Click Save to add the new category.

5.3 Editing Course Category

To edit an existing category, do the following:
1) Open the Categories page;
2) Change the current view to All Items;
3) Click the name of the category you want to edit;
4) Click Edit Item in the upper-left of the page;
5) Make the necessary changes to the item; for the details, see Chapter 5.2 “Adding New
Course Category”;
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6) Click Save to save the changes.
5.4 Deleting Course Category
To delete a category, do the following:
1) On the Organization level, go to Settings > Categories;
2) In the List tab, change current view from Tree View to All Items:
BROWSE TEMS LIST
J Current View: <_—\ E-mail a Link
) ) i Tres View - _ Alert Me -~
View  Quick Mew Create ags &
Edit Row View Default Motes RSS Feed
View Format Datashest Mani Tres View Tags and Notes Share & Track
Public
=- All ltems
Recent .
0T Traiming
Reports Library [ Business Training
Rooms
Question Pool
Reports
Site Contents
3) Select the check box next to the name of the required category;
4) In the Items tab of the ribbon menu, click Delete Item:
BROWSE TEMS LIST
— - Wersion Histony
E HE) S e ¢ ©
= #— &% Shared With
Mew Mew Wiew Edit Attach Alert Tags & Workflows Approve/Reject
tem -~ Folder tem tem x Dielats [tam File e - Motes
New Manage LY Actions  Share & Track  Tags and Notes Workflows
Recent @ new I or edit this list
Reports Library Tree View  All ltems  +=» Find an item ol
Rooms
) v 01 Title Folder Child Count
Question Pool
v Business Training 0O
Reports . g
Site Contents IT Training 0

5) Confirm the deletion.

@
SSELEARNINGFORCE




(ZMs365

6 CREATION OF SCALES, TIME TABLE AND
CERTIFICATE TEMPLATES

Each Organization and Sub Organization can contain Scale, Time Table and Certificate templates:

Site Settings

Organization
Organization Features
Course Template Gallery
Import/Export Course
E-mail Templates
Course Flow Templates
Scale Templates
SCORM Storage
Certificate Templates
Time Table Templates

Before starting the creation of courses, we suggest you creating the needed templates. During the
course creation, you can select among these templates and reuse them directly in the courses. To
do that, at SharePoint LMS front page go to Settings > Site Settings.

For more information about creation Scale, Time Table and Certificate Templates, please refer to
the SharePoint LMS Teacher’s Manual.
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7 SHARED DOCUMENTS FEATURE SETTINGS

The feature allows sharing course library documents between other courses and organizations. The
feature should be enabled for the site collection which documents need to be shared. The feature
activation is not required for site collections where links to documents are located.

To activate the feature, do the following:
1) Go to Settings > Site Settings > Site Actions > Manage site features;
2) Click Activate by the SharePoint LMS Shared Documents Feature. Once the feature is
activated, you may share documents:

ry ELEARNINGFORCE - LMS: Shared Documents Featurs
i Activate

Provides several interface items to manage shared documents within this site

7.1 Creating Document Shortcuts

To create a shortcut between courses managed by the same teacher, do the following:
1) Open your Course section;
2) Inthe Documents tab, click Create shortcuts in Share & Track section:

BROWSE | FILES | LIBRARY ) SHARE ¥y FoLOw O

1~ Check Qut i—
m H
CheckIn IEJ'
New Upload New Edit View Edit Changelitem  Share Pin/Unpinthis| Create Alert Download a Workflows Publish Tags &
Document » Document Folder  Document Discard Check Out |~ Prope roperties Order ist shortcuts| Me~ Copy Notes
New Open & Check Out Manage Actions Share & Track Copies Workflows Tags and Notes
Tools @ New 1T upload = sync v
Announcements o -
@ All Documents  Approve/reject ltems My submissions ==« Find a file el
[E] Calendar
L4 D Name Description Modified Modified By Approval Status Scheduling Approval
ry Documents
Documents February 3 ageucheva_a Pending
# Discussion Board
[é Impertant Information February 15 ageucheva_a Approved In Progress
@ Chat
[Fli SharePoint Introduction s February 15 ageucheva_a Approved In Progress

3) Select the check boxes by the documents you want to share with other courses.
4) Click Next:
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rch this site jo

L
1]
1]

Software Course

Create shortcuts

Selact files:

2 [EHpocuments
[ [J Hardware&System Requirements.pdf

S| [C] Tutorial.docx

| [] Test.docx

@5 [ SharePoint Introduction.pptx
=] ) Important Information.aspx

Cance Mext

5) Click the Documents link of the course you want to share documents with. The link will

become bold:

Software Course Search this site Do

Create shortcuts

= I Courses you are managing
B Default
= MhHardware course
E3Documents
& Msoftware Course
E3pocuments
= Mhintroduction Course
E3Documents
= MCDmputers and Technology Course
E3Documents
= @Hardware_[ourse
E3Documents
= Mcourse 1
Eipocuments
= msmrcups IT Training
E3Documents

Previous OK

The links to these documents will appear in the specified course document library.
6) Click OK to save shortcut.

NOTE: Once a shortcut is created, users will see a link to a document or folder. This does not
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mean they will have the access to the item. Make sure users have the corresponding

permissions to view the item.

7.2 Sharing Documents

To enable the sharing documents between all organizations, courses or SharePoint libraries, do the

following:
1) Go to Documents > Actions > Pin/Unpin this list.
2) Select the Pin/Unpin this list check box to enable the option (or clear it to disable the

option):

-

) SHARE Yy FOLOw O,

BROWSE FILES LIBRARY
™) New Document — | ]
P! [y \_—I
|j Upload Document L 1
Edit View Edit Change ltem Share |Pin/Unpin this| Create Alert Download & Workflows Publish Tags &
Mew Folder Documert Properties Properties Order ist shortcuts Me~ Copy MNotes
New Open & Check Out Manage Actions Share & Track Copies ‘Workflows Tags and Notes
Tools @ New 1 Upload s Sync v
Announcements L. - ) )
& All Documents  Approve/reject Items My submissions  »=« Find a file 0
[E| Calendar
v D MName Description Maodified Modified By Approval Status Scheduling Approval
m Documents
) i Documents February 3 ageucheva_a Pending
® Discussion Board
S Tutorial wae 39 minutes ago ageucheva_a Approved In Progress
@ Chat
iIbox [E‘ Important February 15 ageucheva_a Approved In Progress
iy Mailbox Information

Once the check box is selected, the course documents are available to users from different courses

and organizations.

NOTE: e The option can be accessed by a farm administrator only.
e Documents may be viewed and linked by any SharePoint LMS user.

To access the documents from a different course or organization, do the following:

1) Enter a necessary course;
2) Go to Documents > New Document > Link to a document;

3) Create a link to the document. (For more information, see Chapter 7.1 "Creating Document
Shortcuts”):
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On-Premises

Tools
w8 Announcements
[EE] Calendar
m Documents
# Discussion Board
& Chat
(= Mailbox
& Links
[& Reports
& Learning Module
[¥2] Quizzes
[Z3 Drop Box
[EE] Assignments
@ Attendance
[B] Conference
{5 Grade Book
(2) Help
[} Tracking
& Wiki Pages
g3 Seating Chart
i Learners & Groups

g4 Staff

O Roster

Site Contents

@
SSELEARNINGFORCE

#) Introductory Course

New

Document Link

Specifv the name and URL of the d vou want to link to.

ink to a document: o

J LMS365

Document Name:

Select document

% Select document

Help

H lE‘Cuntem Package Storage
@ Mcourse Links
= “mDocuments
DI Tutorial.docx
H 'ﬁ"éDrcp Box
+ gEquations

# 'MForm Templates

+

% Generated Reports
ﬁGra(Ie Book

&% Learning Module Gallery

&

&

&

@Q‘;Lmks
[Mwist Publishing Scheduler
# faiMailbox

&

# & New Learning Module
# [aPicture Library

X ERepaﬂs

# MReusable Content

#H [E8Sits Callartinn Narmments

Url:

SharePoint - 80 v

oK Cancel

OneFremises

o

:|[3
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8 GLOBAL QUESTION POOL FEATURE
ACTIVATION

The system allows importing question pool questions from different courses and organizations.
To enable questions import, you should activate the Question Pool feature.

NOTE: The feature is activated by default.

If the feature was deactivated, to activate it, do the following:
1) Go to Settings > Site Settings > Site Actions > Manage site features:
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OnePremises
@ ¥ software Course
On-Premises S |te S ettl n g S
Tools Course Settings
&8 Announcements Additional Metadata
Course Teachers
[E] Calendar Category
Publishing
m Documents Course Options
. . Certificate Templates
® Discussion Board i L
List Publishing Scheduler
@ Chat Scale Templates
Learning Module Templates
j= Mailbox SCORM Storage
& Links
Reports Look and Fes
i Master page
& Leamning Module Design Manager
_ Course menu
Y| Quizzes Title, description, and logo
2 Drop Box Device Channels
= P Tree view
5] Assignments Change the look
Impaort Design Package
g Attendance Mavigation
B) Conference
Site Actions
i=|] Grade Book .
Manage site features
2 Help Enable search configuration export
Site Collection Web Analytics reports
g} Tracking Site Web Analytics reports
. Reset to site definition
&) Wiki Pages
2) Click the Activate button next to the SharePoint LMS Question Pool Feature:
'y ELEARNINGFORCE - LMS: Question Pool Feature )
Activate

This feature will allow you to use Question Pools within this site

3) Once the feature is activated, create at least one common question pool.

To create a question pool, do the following:
1) Go to Settings > More option > Tracking > Question Pool:
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OneFremises

G/u\g;ggg Site Contents Your Apps

Your Apps | Find an app jo .
Apps You Can Add
Manage Licenses N DtE‘WDl’thy

Your Requests

h
SharePoint Store E

Document Library Custom List Tasl
Popular built-in app Popular built-in app Pops
App Details App Details App

Apps you can add  Newest Name

Course Flow Progress Question Pool Exp:
App Details App Details App

2) Click Create. The dialog box will appear:
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Create Question Pool

Mame and Description

- . Mame:
YpPe @ new name as you want it to
appear in headings and links
throughout the site. Type a .
J v Description:

descriptive text that will help site
visitors use this resource

Advanced settings:

. . - Advanced Scoring
Provide settings for additional

capabilities for this resource O Yes @ No

Mavigation:
o Display this resource on the Quick Launch?
Specify whether a link to this

resource appears in the Quick O Yes @ No
Launch.

QK Cancel

3) Fillin the fields as required:

— Name and Description — type the name and brief description for the Question Pool you are
creating;

— Navigation - specify whether you want the resource link to appear in the Quick Launch.

4) Click OK to confirm creation.

Once a Question Pool is created you may add questions to it. To enable users from other courses
and organizations to use the Question Pool questions, you should grant the corresponding
permissions to them:

1) Go to Site Contents and enter the Question Pool list;

2) Go to list's Settings;

3) Enter Permissions and Management > Permissions for this list;

4) Click Grant Permissions to enable certain users or groups to use questions from the
Question Pool:
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BROWSE PERMISSIOMNS

@ @
a5 [V Q
Delete unigue Grant Edit User Remove User Check
permissions  |Permissions| Permissions Permissions  Permnissions
Inheritance Grant Modify Check
Grant Permissions
Fecent ; 8 reF
Grant permissions to users and groups. ANIqUe permissions
Rooms
Question Pool [ Name Type Permission Levels
Reports o home Course Administrators SharePoint Contribute
Group
Site Contents
5) In the open form, fill in the fields as required:
. . | x
Share 'Question Pool
Invite people to "Contribute
t
Teacher 1 |‘-::|
Teacher 22 -
ST a LRETTTHSSTUT [i"
Contribute |E|

Share Cancel

Select users - select users or groups who you want to grant permissions to. Use a semicolon for

enumerating users and groups. You can use the Check names and Browse buttons to specify
users and groups;

Select a Permission level- specify the level of permissions you want the user/group to have.

6) Click OK to confirm changes.

To import the questions, do the following:
1) Click the Quizzes icon in the left tools menu;
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2) Click the down arrow by the quiz name, and then select Settings from the list:

G/U\ﬂ 5365 ? Coursel  Home  Marketing Site

wremses (QUIZZES ©

Tools I Create Actions -
wf Announcements
Mame Description
[5] Calendar _
Quizzes
0y Documents -
| Quiz 1 -
® Discussion Board o
Cuiz 2 Start
- Quiz 3 uiz description
Mailb = All Attempts 4 P
= Mailbox Surveys

BT 1 [} Settings I
& Links [=] Survey 1 3 ¢ b Survey description
o Plagiarism Question Poals X Delete

description text

[TI] Reports "™ Cluestion Pool

3) In the Quiz Questions window, click Import questions;
4) Click the down arrow, and then select Change question pool:

 Coursel Home Marketing Site

Quiz 1 » List Settings » Import questions

Select Question Pool

. - - i : Question Pool:  No selection -
Please specify question pool to import questions from
Change question pool

b

0K Cancel

5) In the open dialog box, select a Question Pool you want to import questions from, and then

click OK:
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CreFremises
ot - x
Select Question Pool =
B Select Question Poal Help
-~ -
¥ ﬂ!i.:...g :
3 afav test arg
3 {hiSharePaint LM5_erg
= sFaCoursel
# ZuDiscussion Board
# SaMarketing Site
[:'-'Questio" Pool
® MiCourse?
¥ FiCoursel
B FiCourse 4
[::'Questi-;:u" Pool
H TalMS Crganization - T
(8.4 Cancel
6) Fill in the fields as required:
H Coursel Horne Marketing Site
Select Question Pocl
Please specify guestion pool to import guestions from Question Pool: - Question Pool ~
Import gquestions:
P ify guestion{s) ders) toi rt — .
ease specify question{s) or folden(s) to impo — [-FD Question Pool
[F] Folder 1
Import guestions options:
- . . . . Randomize:
You can additionally specify advanced options to import questions, e.q.
randomize or not and set how many questions you want to import. When [C] Randomize Questions
you select both options you'll import the specified number of rmndom
questions
Permanent:
[0 Do not fetch for each attempt
Limit:
20
oK Cancel

— Select Question pool — select other question pool, if necessary;

— Import questions — select the check boxes by the questions or folders you want to import;
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— Imports Question Options:

e select the Randomize Questions check box for the questions to be randomized;

e select the Do not fetch for each attempt check box to keep the same set of questions for
each attempt from the ones you import. If the box is not checked only one entry containing
a reference to the Question Pool questions will be added to the questions list;

e in the Limit field you can specify the number of questions that will be rotated for each
attempt from the ones you import. This makes possible to pull random questions from the
pool with each new attempt.

7) Click OK to confirm the changes.
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9 OFFICE HOURS HOST CREATION

1) Go to Central administration > Application management;
2) Click the Office Hours Host link in the SharePoint LMS tab:

i - ELEARNINGFORCE — SharePoint LMS
(01 Organizations  Create Crganization  Delete Organization  Edit Organization | Global Features . Manage License Information
Office Hours Host

3) Fill in the fields as required:

— Title and Description — enter the host title and description, if necessary;

— Web site address — specify the host path;

—  Primary Site Collection Administrator — specify the general administrator of the site;
— Secondary Site Collection Administrator — specify another administrator;

— Language - select a language:
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OneFremises

Create Office Hours Host

Web Application:  http//sp2013-iwa/ -

8] Cance
Title and Description
i . Title:
Type a title and description for your new
site. The title will be displayed on each Office Hours
age in the site L
P Deescription:
Web Site Address
) LIRL:

Specify the URL name and URL path to -
create a new site, or choose to create 2 hitp://sp2013-iwa /sites/ |E| OH
site at a specific path.
To add a new URL Path go to the Define
Managed Paths page.
Primary Site Collection Administrator

zer name:
Specify the administrator for this site
collection, Only one user login can be Teacher 1 & [
provided: security groups are not
supported,
Secondary Site Collection

Lzer name:

Administrator
Optionally specify a secondary site L WEE:

collection administrator. Only one user e
ogin can be provided: security groups
are not supported.
Language

Select a language:
Specify the language for this Web site - s
collection English |E|

8] Cance

4) Click OK to save the settings.

For more information about the host, see the Office Hours section of the Teacher Manual.
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10SHAREPOINT LMS USER ROLES AND
PERMISSIONS

The SharePoint LMS security model is based on Microsoft Office SharePoint Server security but is
simplified in terms of items, lists and libraries permission management.

The SharePoint LMS parts mentioned below correspond to the following SharePoint parts:
SharePoint LMS = SharePoint web application

SharePoint LMS Organization = SharePoint Site Collection

SharePoint LMS Course = SharePoint Site Collection

SharePoint LMS Course Tools = SharePoint Lists and Libraries

SharePoint LMS Course Tools Items = SharePoint List and Library Iltems

By default, the SharePoint LMS security model includes User Roles on the following levels:

SharePoint administration level

Farm administrator: such users can create/change/delete the organization levels and configure
the SharePoint LMS Global Features. Farm administrators are responsible for operations dealing
with SharePoint LMS back up and SharePoint LMS licensing

Farm administrators can change and add any Site Collection (Organization/Course) Administrator.

SharePoint LMS Organization level

Organization Administrator / Organization Site Collection Administrator: such users can
modify/create/delete anything within their organization level.

Course Creators are able to create new courses within a chosen SharePoint LMS organization.
Technical Administrators — users have all the same permissions in all organization’s courses like a
teacher in his course but not have a teacher role.

Course Flow Administrators — such users can create Course Flows and add all course items to it
(even if they have no permissions for the course), edit and delete course flows created by him.
Course Flow Administrators group is created after Course Flow feature is activated for organization
(should be activated in CA > Application Management > SharePoint LMS > Global features >
Additional Options and Settings > Organization features > Additional Options).

Visitors (All authenticated users by default) can browse through the SharePoint LMS but don't
have access to Courses tools or the possibility to add/change/delete data.

SharePoint LMS Course level

Teachers / Course Site Collection Administrators — users have unlimited access to a specific
course and can add/delete/modify anything within the course by default.

Teachers Assistants — users have similar permissions as Teacher but cannot delete course.
Learners (Learner Permission Level) have limited access to the tools.
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Faculty — users in charge of faculty administration, such as secretaries etc. Users have limited
access to tools.

Visitors (All authenticated users by default) are allowed to browse through the SharePoint LMS
but don't have access to Courses tools or ability to add/change/delete data.

10.17 SharePoint LMS Organization Level Administration

Organization Administrators are set up during the SharePoint LMS installation. For the details,
see Chapter 2 "Site Organizations Management”.

To change the Organization Administrators, do the following:
1) On the organization page, go to Settings > Site settings;
2) Find the Site Collection Administrators section in the Users and Permissions section:

Permissions » Site Collection Administrators o

Site Collection Administrators

Site Collection Administratars are Administrator x Teacher 1 x
given full control aver all Web
sites in the site collection. They
may also receive site use
confirmation mail. Enter users
separated by semicolons.

QK Camcel

3) Select user(s) using the Browse icon (L.
4) Click OK to save changes.

Farm Administrators can also add/delete Organization Administrators via SharePoint Central
Administration using native SharePoint permission management.

There are two types of users who can create Courses within a specific Organization site collection.
The first type is Organization Administrators, the other one is the Course Creators group
members.

To setup Course Creators group, do the following:
1) On the Organization front page, click the Define the “Creators” group link:
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Welcome to SharePoint LMS organization

Get started with the new version of SharePoint LMS:

Site and Content Management

» Create new pages sites_ and lists
+| Define "Creators™ grouplto allow users create courses

Courses management

2) In the open window, select Use and existing group to add/delete users within the group
or Create a new group to add other groups:

Set Up Organization Groups o

OK Cancel
Course Administrators for this Organization ) )
Course Administrators can create Courses in the © Create a new group @ Use an existing group
Organization. Create a new group of course
administrators or reuse existing SharePoint group. SharePoint LMS_org Course Administrators |E|
oK Cancel
3) Click OK.

See below the permissions for the Creators group:

Tool Course Creators Users Group
Organization scale templates list Read
Organization time table templates list Read
Create course ability Full
Course Export No

To setup Technical administrators, go to Central Administration - > Application Management - >
Organizations > Edit Organization > Technical Administrators and pick users to grant
permissions:
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Edit Organization o

Web Application:  httpy//sp2013-iwa/ ~

DK Cancel

Organization

. . Organization: LMS Organization -
Browse for organization to be edited g Y =

Url
http://sp2013-iwa/sites/Imsorg

Technical Administrators

Technical Administrators

Title and Description

Title:
Type a title and descnption for site. The —
title will be displayed on each page in LMS Organization
the site. .
I Description:

NOTE: Only organization’'s Site collection administrator is able to add user to "Technical
administrators”.

Technical Administrators have the same rights in every course of the organization as Teachers
have in their courses, but have no specific permissions in the Organization. It is reflected in the
information displayed for TA in custom web parts on Organization level and on Course level:

Web part on Organization level Information displayed

Grades web part only own grades displayed

Assignments custom web part no information displayed

Drop Box web part no information displayed

Announcements web part no information displayed

Calendar web part no information displayed

Calendar web part no information displayed

Mailbox web part no information displayed

Courses web part the courses where TA is added are not displayed

"non

in sections “Courses you are managing”, “Courses

" on

you are assisting”, “Courses where you have

Faculty role”
Web part on Course level Information displayed
Assignments web part available assignments from the course are
displayed
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Announcements web part all available announcements from the course are
displayed
Drop Box web part new Drop Box items that were assigned to you,

nobody or to a group to which you have Read
permissions (but you are not the author of these
items) are displayed

Calendar web part all current and upcoming calendar events from
the course are displayed

Composite Calendar web part Conference, Announcements, Assignments and
Calendar events from the courses are displayed

Grades web part only own grades are displayed

Mailbox web part E-mails sent and received by TA are displayed

Courses web part the courses where TA is added are not displayed

/]

in sections “Courses you are managing”, “Courses

you are assisting”, “Courses where you have
Faculty role”

Visitors (All the authenticated users by default - in case it was set on the installation step) can
browse through the SharePoint LMS, but do not have an access to the Course tools or possibility to

add/change/delete data.

To change Visitors, do the following:
1) Go to Settings > Site Settings > Site permissions in the Users and Permissions tab:

BROWSE PERMISSIONS
.‘ P
. ™ .. ... .. ' Permission Levels
b v S .,
u"‘ ass W s O\ “’7 [2 Access Request Settings
Grant Creste Edit User Remove User Check Anoaymous
Permissions Group  Permissions Permissions  Permissions Aooesss ﬁ'_ Site Collection Administrators
Gramt Modify Check Manage
C o . - - - -
L OLrSEs /1% Some content on this site has different permissions from what you see here. Show these items,
Course 4
Coursel D MName Type Permission Levels
Course2 E Administrator User Full Contral
Course3 ] SharePoint LMS_org Course Administrators SharePoint Group  Read
Rooms E SharePaint LMS_org Course Flow Administrators SharePoint Group  Read
Libraries Visitors SharePoint Group  Read

2) Apply the Read permission for users and groups who will access Organization site

collection as Visitors.
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10.2 SharePoint LMS Course Level Administration

The first Teacher/Course Site Collection Administrator is set up during the Course creation.

To add/delete Course Teachers, do the following:
1) Enter the course.
2) Go to Settings > Course Teachers:

I - |
Shared with... !
Edit page
Add an app
Site contents

Change the look

Site settings

Course Teachers

Category
Publishing
Course Options
Certificate Templates
Scale Templates
3) Fill in the form specifying which SharePoint users are Teachers within your SharePoint

Course. If adding several users, separate their names by semicolon.
4) Click OK to save changes.

Teacher Assistants, Learners and the Faculty staff have a limited access comparing with
Teachers.
For more information about groups permissions, see the table:

Tool Faculty Users Group Teacher Assistants Users Learners Users
Group Group

Courses Web Part See courses (both See courses (both published Can see
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(on the organization
level) if the Read
access rights are
granted by default
Courses list (on
organization level) if
the Read access

published and
unpublished)where they
have the Faculty role

Can see their
courses(published and
unpublished)

rights are granted

by default

Tools menu

Full
Full
| Documents [

Learning Module Full
Full
Full
Full
Full

Same as Teacher

SCORM |
Links |
| Quizzes |
Full

If users are
administrators, they can
see information about all
users. Otherwise they can
see the information only
about themselves

Full

Can't see items assigned
to other users

can add new items;
can't edit, delete items;
can't see items assigned
to other users

Assignments Full
Calendar

Assignments Tasks

Discussion Board
Discussion Board.
The User
Information option

Conference

By default Reader
permission on this list.
Can’t view Assignments
Tasks except tasks
assigned directly to them
as learners

Attendance Full

Grade Book Can update learners’

results, configure
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and unpublished)they assist
Teachers with

Can see their courses
(published and unpublished)

Same as Teacher (except for
the Report tool)

Full

Full

Full

Full

Full

Full

Full

Can't see items assigned to
other users

Full

If users are administrators,
they can see information
about all users. Otherwise
they can see the information
only about themselves

Full

Can't see items assigned to
other users

can add new items;

can't edit, delete items;
can't see items assigned to
other users

Can create, view, edit
assignments

By default Reader
permission on this list (see
note on granting privileges
to review and grade tasks).
Can’t view Assignments
Tasks except tasks assigned
directly to them as learners
Same as Learner

Can update learners’ results,
configure corresponding

courses they
are enrolled to
(published
only)

Can see
courses where
they are
enrolled to
(published
only)

Tools are
available and
active for
learners
Read

Read

Read

Read

Read

Read

Read
Learner

Read

Can see the
information
only about

themselves

Learner
Read

Learner

Have no access

Have access to
their
assignment
tasks only.
Permissions
depend on task
status.

Read

Read

Learner sees




(ZMs365

corresponding settings; settings; only his/her
Can add columns Can add columns (quizzes, own grades
(quizzes, learning learning modules,
modules, assignments) assignments)
Full Full No
Read Read Read
Full Full Read
Full Full Read
Full Full No
Full Full No
Full Can publish/unpublish No
course
configuration
Course categories Full Can edit No
management
Scheduler
Learning Module Full Full No
templates
Look and Feel Full Full No
settings
Full except for Workflows  Full except for Workflows No
Settings
management
Subsites (e.g. team Full No No

sites, Meeting
Workspace sites and
Document
Workspace sites)
creation

Full No No
Alerts management [NVl|/ No No

Websites Full No No
management (incl.

content)
site usage
Adding users to Only in groups where Assistants can add users No

course they are owners (same as  only to groups where they
(Learners & Groups WX E] are group owners. There are
Tool) two ways to manage
learners:
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e Teacher can set

Assistants group as

Group Owner for

default Learners

group.

e Teacher can create a

new group with the

Learner permission

level and set

Assistants group as

group owner.
Teachers can add/delete
users in groups where
Assistants are owners.
Delete users froma [\[s] No No
site collection
Staff -> Modify Full Full No
Display Settings
Action
Staff - Full Full No
>Reorderaction
Roster -> Modify Full Full No
Display Settings
Action
Roster - Full Full No
>Reorderaction

NOTE: To give Assistants ability to edit and add grade Assignments tasks you need to do
following:
go to course Site Settings > Site permissions-> click on Show me these items link in the
warning message “Some content on this site has different permissions from what you see
here.” Click on Manage permissions link right after Assignments->fill checkbox Assistants
and click Edit Permissions. By default Assistants group has Reader permissions. Remove
Reader and add Assistant permission, click OK.

Learners and Teacher Assistants are managed via Learners and Groups Course tool. Please refer
to the appropriate documentation section.

Course Visitors is a default course group containing users who can view the information about a
Course located on the Course front page. To change Visitors group members, enter the Learners

and Groups tool and click the Visitors link. Add /remove group members using group menu.
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11 OFFICE 365 INTEGRATION WITH SHAREPOINT
LMS

11.17 Account Requirements

The account that's used in Global Features configuration should be a site collection admin of the
0365 portal.
In order that exchange web parts work properly the following conditions should be met:

e Microsoft.Exchange.WebServices.dll assembly is installed to server GAC (use the following
reference to make that happen)

e The account specified in CA must have the Application Impersonation role in Office 365.
This can be checked in the 0365 portal > Outlook > Permissions > Permissions tab >
Application Impersonation > Add user to this role;

e User should have an e-mail address, which will be his exchange online email.

NOTE: Our integration with O365 implies that it will be possible to get information from the
Exchange online web parts and SharePoint online documents straight from the online
site into your local SharePoint portal.

If you need to provide SSO meaning that an Office 365 user can login to LMS application
using his Office 365 account you would need to have a working AD FS infrastructure
connected to an Office 365 subscription. Please refer to the following online
documentation for how to plan and setup AD FS 2.0 for single sign-on:
http://technet.microsoft.com/en-us/video/setting-up-single-sign-on-with-office-365-

using-adfs-2-0.aspx
http://technet.microsoft.com/en-us/library/adfs2-step-by-step-quides(v=ws.10).aspx

11.2 Configuration

In order to have Office 365 content transmitted to your local SharePoint server a connection should
be established between Office 365 Portal and SharePoint Portal. To do that, follow the steps
described below:

a. Go to your local SharePoint Server 2013 Central Administration site;

b. Go to Application Management section;

c. Go to LMS>Global features section;

d. Select a proper web application

e. At the bottom of the page, in the Office 365 Settings section, fill in the required

information:
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Office 365 Settings
Url of portal

https:// =harepointims.sharepoint.com

Advanced Settings

Account
administrator@sharepointlms.onmicrosc

Password

[ Ok ] [ Cancel ]

1. URL of portal — is the URL of your SharePoint team site at Office 365
portal
2. Advanced settings — this setting is necessary in order for utilizing the
feature to insert documents/files managed in SharePoint Online
document libraries. Enter the credentials of the site collection
administrator of the SharePoint team site at Office 365 portal.
f.  Press OK to save the Changes;
Afterwards you need to activate the ELEARNINGFORCE - LMS: Integration with Office 365 site-
scoped feature. To do it, follow the steps described below,
a. Log in to your local SharePoint site from the web application for which integration
has been configured (this can be SHAREPOINT LMS organization or course or other);
b. Go to Settings >Site Settings:
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I - |
Shared with... :
Edit page
Add an app

Site contents

Change the look

Site settings

Course Teachers
Category

Publishing

Course Options
Certificate Templates

Scale Templates

c. Go to Site Collection Administration>Site collection features:

Site Collection Administration
Recycle bin

Search Result Sources

Search Result Types

Search Query Rules

Search Schema

Search Settings

Search Configuration Import
Search Configuration Export
Site collection features

Site hierarchy é%

Search engine optimization setfings
Site collection navigation

Site collection audit settings
Portal site connection

Content Type Policy Templates

d. Activate the ELEARNINGFORCE - LMS: Integration with Office 365 feature:
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§ ELEARNINGFORCE - LMS: Integration with Office 365
e Activate
Provides several user interface components for integration with Office 365

11.3 Integration
Once integration is configured you can get information from the Exchange online web parts and
SharePoint online documents straight from the online site into your local SharePoint portal.

11.31  Office 365 Web Parts

In order to add Office 365 web parts that will transmit data from your Office 365 Portal follow the
described steps,
a. Login to your local SharePoint site from the web application for which integration
has been configured (this can be SHAREPOINT LMS organization or course or other);
b. On the ribbon menu click Edit button:

Newsfeed SkyDrive Sites Teacherl~ £ 2
GS-IARE-EEE%I@H o}

Search this site LD

c. On the Editing Tools menu click Insert. Choose Web Part:

BROWSE PAGE FORMAT TEXT INSERT

DE@ ﬁ@)%ﬁ .?DE«::,-';»

Table Picture Embedded Equation Videoand Link  Upload Web Embed
- - Wedia - - Audio - - File Part P Code
Takrles Media Links Parts Embed

Updated Pages

Page for Office 365

d. From the Categories menu, choose Office 365, then choose and add the needed
web part (click Add button on the right):
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OneFremises

SharePoint

BROWSE PAGE FORMAT TEXT INSERT

T8 wRaAn 8 <

Table Ficture Embedded Eguation Video and Link  Upload Web Embed
- - Media - - Audio - - File Part Part Code

Tables Media Links Parts Embed
Categories Parts

& Apps =l | Bltist view

3 Blog Slmy calendar

03 Content Rollup [EMy Contacts

CJ Forms Eimy Inbox

£3 Media and Content (Einy Tasks

3 Office 365 L]

£ Search

CF Search-Driven Content ||
Upload a Web Part ~

d
e. Click the Save & Close button on the ribbon (H )i
f.  The chosen web part will now appear on the Course home page:

My Calendar
4 (#) January 2014 Expand All Collapse &ll | [ Day [ Week [31) Month
SUMDAY MOMDAY TUESDAY WEDMESDAY THURSDAY FRIDAY SATURDAY
29 30 31 1 2 3 4
11:00 am - 11:30 2
meeting
5 3] 7 & el 10 11

Data transmission will be processed with the help of the next web parts:
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Page for Office 365

My Tasks
= Today

7| Confirm registration v
Progress: 0%

My Contacts

Teacher 1
r N teacher@mail.com

My Inbox

[=4 RE:SCORM player 365 manuals (extra-raw version) 1/29,/2014 11:11:23 PM
From: Freddy Bang

[= RE: SCORM player 365 manuals (extra-raw version) 1/29/2014 6:44:25 PM
From: Andrei Khudavets

List View
Ll Type Mame Modified Modified By
() Enroll multiple users 1/10/2014 3:06 AM Artem Milevsky
() Environment 1/10/2014 1:36 AM Artem Milevsky
() Testing enviroment 1/10/2014 2:06 AM Artem Milevsky
My Calendar
) (#) January 2014 Expand All Collapse all | [T]Day [F]Week [31] Month
SUNDAY MOMDAY TUESDAY WEDMNESDAY THURSDAY FRID &Y SATURDAY
29 30 31 1 2 3 4
11:00 am - 11:30 4
meeting
3 4] 7 g g 10 11

— My Calendar — displays information from the Office 365 Outlook Exchange Calendar;

— My Contacts — displays information from the Office 365 Outlook Exchange Contacts;

— My Inbox — displays information from the Office 365 Outlook Exchange Inbox;

— My Tasks — displays information from the Office 365 Outlook Exchange Tasks;

— List View — a list view web part that can show information from any list of the Office 365
SharePoint team site. You can specify the list and list view in the web part’s properties:
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v, 4 List View x
clec s
selectList Appearance
o Working on it.. | * Layout
4 51 MS with 0365 Test BS .. . ;
> Beub sit o Working on it... Advanced
sub site
; ﬁappdata | List Settings A
: ﬁCGmposed Looks e [ . »
o itle | Documents
> Mcontent type publishing error log —
> & converted Forms 1 View | All Documents
> B document library
4 EYDocuments oK Cance Apply

3 All Documents

7

EhForm Templates

7

Ef List Template Gallery

=

EiMaster Page Gallery il

List: Documents

View:

oK Cancel

NOTE: The List View web-part displays the data under impersonation not under current user. It
means that Learner will see all list documents, not only shared with him. But he won't be
able to open them.

1.3.2  Sharing Documents

NOTE: When you use documents from your Office 365 portal, you don’t have to download them
constantly and then upload them to your local SP Server. You can now simply create a
link to the needed Office document from your SP Server.

11.3.2.1 Adding Shared Documents
To provide links to shared documents, follow the steps described below:

a. On the Course level, go to the Documents section;
b. On the ribbon menu, choose Documents from the Library Tools:
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OneFremises

c. Click New Document>Link to a Document:

SharePoint

BROWSE FILES LIBRARY

E D 1~E Check Qut
; Check In
Mew Upload Document From Office Upload Mew Edit
Docurment - 365 Document Folder  Document Discard Che

Document Open & Check Out

Create a new document.

Website Package Type Name

Upload a complete zipped website ;] List

including images and files to be viewed

in a browser. Article = wew
Wiki Page

Create a new wiki page. 1d document

Basic Page
Create a new basic page.

Multimedia content

Create any type of Multimedia files

(video, audio, stream etc)

Link to a Document

Create a link to a document in a different
location. I},
Link to a Multimedia Content

Create a link to a multimedia content in a
different location.

Ly e Ly LS LY L5 [ml

E3 Drop Box

d. Inthe open form, on the Document URL form click the Browse button (:=):

New link to a document: o

Document Link

Specify the name and URL of the document you want to link to. Document Name:

Document URL (Click here to test):

OK Cancel
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e. Inthe open form, check the SharePoint Online radio button:

Select document

E Select document

@ web Application © SharePoint Online

43:0rg i 4.1.0.3

s3asher 4,1.0.3 Assignment AT
.-;%Organization {Arthur LMS v.4.1)
B aTW_LMS

f. In the open form choose the document you want to be linked. Click OK. Then again
OK:

Select document

E Select document

© web Application @ SharePoint Online

4 b% LMS with ©365 Test BS
4 B.sub site

4 [E3 Documents
| Tezt.dec?
I [E} Site Assets

E3document library

I E4Documents
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g. Inthe edition form fill in all required fields and click the Save button:

SharePeint Newsfeed SkyDrive Sites Teacher1~ £

BROWSE  EDIT ) SHARE Yy FOLLOW

HB =i X

Bl Copy
Save  Cancel Paste Delete
Ttem
Commit Clipboard Actions
Tools Items on this list require content approval. Your submission will not appear in public views until approved by someone with proper rights. More information on content
approval.

) Announcements
[ calendar Content Type Link to a Document |Z|

5 Documents Create a link to a document in a different location.

® Discussion Board URL * Type the Web address: (Click here to test)

repoint.com/sites/LMS with 0365 Test BS/¢

@ Chat Type the description:
= Mailbox https://elearningforce. sharepoint.com/sites/LMS with 0365 Test BS/4
& Links Description
Reports

& Learning Module
Quizzes
3 Drop Box
[FE] Assignments Keywords
§d Attendance Link Target @ | self |z|
(B conference © specify your own value:

Grade Book

Mame of window where link will be opened when clicked
?) Help
Start Date
[} Tracking B 12 AME OOE
R Scheduled approval start date
&) Wiki Pages
End Date

g Seating Chart B [12am[~][0o[=]

ﬂ Scheduled approval end date
Learners & Groups

Open this Web Part Page in maintenance view to delete problem Web Parts and remove personal settings.

g staff Open Web Part Page in maintenance view
q Roster Created at 1/31/2014 5:17 PM by [ Teacher 1 Save Cancel
[@] Plagiarism Last modified at 1/31/2014 %17 PM by (| Teacher 1
h. You will be redirected to the Documents section with the newly added linked
document:
SharePoint

BROAWSE FILES LIBRARY

# Course 1 learners2
JIMS365 -
C orremses  DOCUMENTS @

Tools |:| Type MName Description Maodified Medified By
& Announcements List 1/10/2014 1:52 PM Teacher 1
FE] Calendar Article inew 1/31/2014 4:21 PM Teacher 1

4 Documents @% Test & new 1/31/2014 5:18 PM Teacher 1

11.3.2.2 Uploading Documents from Office 365
You may not only provide links to shared documents, but also upload documents straight from the
Office 365 portal. To do it, follow the steps described below:

a. On the Course level, go to the Documents section;

b. On the ribbon menu, choose Files tab:
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c. Click Upload Document from Office 365:

SharePoint

BROWSE FILES LIERARY

A eck Ou
] i e

Mew Upload Document From Office]l  Upload Mew Edit View
Doourment - 365 Documnent Folder  Document Discard Check Qut ~ Properties
Mew Open & Check Out
Tools |:| Type Mame Description
&l Announcements List

d. Inthe open form choose the document you want to upload. Click OK:
Upload Document From Office 365

4 ﬁ%L'\-"lS with 0365 Test BS
4 2. sub site
4 [EiDocuments
L1 Test.doc
b [ site ,ﬂ\sse’[ﬁ'
P [ document library

B3 Documents
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e. In the edition form fill in all required fields and click the Save button:

Documents - Test.docx

EDIT
HB M X
D E) Copy
Save  Cancel Paste Celete
Item
Commit Clipboard Actions

Items on this list require content approval. Your submission will not appear in public views until
approved by someone with proper rights. More information on content approval.

Content Type Document |Z|

Create a new document.
Description

AAIBIU EEE ZIZEE A@ W
Link Target @ | self |E|

© Specify your own value;

Mame of window where link will be opened when clicked

Start Date 12 AME DI}E

Scheduled approval start date

End Date & [12 am[=][00[~]

Scheduled approval end date

Keywords

Created at 1/31/2014 5:24 PM by Teacher 1
Last modified at 1/31/2014 524 PM by L] Teacher 1

Save Cancel
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f. You will be redirected to the Documents section with the newly uploaded

document:
Software Course Search this site o
Documents o
@ MNew 1 upload S Sync v
All Documents  Approve/reject Items My submissions Find a file 0
v D MName Description Madified Madified By Approval Status Scheduling Approval
Documents February 3 ageucheva_a Pending
[E' Important Information February 15 ageucheva_a Approved In Progress
¢ SharePoint Introduction February 15 ageucheva_a Approved In Progress

11.3.2.3 Adding Shared Documents to a Learning Module
You can also add shared documents to a Learning Path. To do it, follow the steps described below,

a. On the Course level, go to the Learning Module section;
b. Choose the needed Learning Module and enter the Settings section;

c. Click Add Item:

Learning Module

¥ Assignment 1
[*5]Quiz 1
Content

o Add Item

 h

d. In the Item Type section choose Document; in the Items Settings section click the

No Selection > Select document:

Item settings
Please perform settings related to this item type File Name No selection -

Select document

W

Parent node
Please select parent node <none> |E|

e. Inthe open form, check the SharePoint Online radio button:
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Select document

25| Select document

(© web Application @ SharePoint Online

4 5.1 M5 with 0265 Test 85
b sBusub site
&[5 document library

& [E3 Documents

f. In the open form choose the document you want to be added to the current
Learning Module. Click OK. Then again OK:

Select document

25| Sselect document

©) web Application @ SharePoint Online

4 u%iLMS with ©365 Test BS
4 B cub site

4 [E4 Documents
1 Test.dc-c?
I [EYSite Assets

P [Eydocument library

g. The link to the newly added document will appear in the Add Item form:
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Ip1 » List Settings » Add Item

Item Type
) Item Type:
Select the type of item you want to
create © AICC
@ Chapter
@ Content
@ Document
© File
@ Link
© LRM
@ Quiz
© SCORM
@ Survey
© Assignment
Item settings
Please perform settings related to File Name https://elearningforce.sharepoint.com/sites/LMS with 0365 Test BS/sub site/Shared Documents/Test.docx ~
this item type
Parent node
Please select parent node <none= IZ|

b Prerequisites

OK Mext Cancel

h. Click OK to save the changes. You will be redirected to the current Learning Module
Settings section with the newly added linked document:

Learning Module

%Assig nment 1
Quiz 1
Content

a8 Add Item
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12 SHAREPOINTLMS LOGGING

SharePointLMS generates specific logs only during installation/upgrade process. These logs are
created and stored in the installation files’ folder. Else, there are no specific log files. All logs are
captured in the windows event viewer and SharePoint ULS logs on the server side.

Logs related to SharePointLMS are generated in ULS log files under the category ‘EFI" which is a
category of the elearningforce.sharepoint.common.wsp solution. Additionally there's a farm feature
SharePointLMS Logging that allows configuring what kind of warning will be captured. To
activate it go to Central Administration>System Settings> Manage Farm Features and activate
the mentioned feature:

ELEARNINGFORCE - LMS: Logging Activate

When it's activated, the following categories are registered for SharePointLMS available for
Diagnostic Logging:

Diagnostic Logging

Event Throttling

) Select a catego
Use these settings to control gary

the severity of events captured Category Event Level Trace Level

in the Windows event log and .
=
the trace logs. As the severity LAl Categories

decreases, the number of ¥ [T] Access Services

events logged will increase. B D.‘tccess Services 2010

You can change the settings & ] Business Connectivity Services

28 egores Updagel @ Dcem

categories will lose the # [ Dashboard

2 ]SharePointLMS

V] General Warning Medium
M1 GlobalAnnouncements Warning Medium
W Plagiarism Warning Medium
WIReports Warning Medium
] Tasks Warning Medium
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