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OVERVIEW

Reporting Center reports display data depending on Reporting Center settings (display only current
data or current data with data from the past). See chapter 5.4 in LMS365 On-Premises 4.8 Installation
and Configuration Guide for detailed information on how to configure Reporting Center.

Information from the past which is not kept is as follows,

e Curriculums from REM solution;

e Personal Jobs & HR Managers from CCM solution.
Usually information from the modules will be synchronized to the content database configured for
Reporting Center after 'ELEARNINGFORCE - Reporting Center: Synchronization Job' completes its
work (it runs daily by default). To have all the up-to-date information, please, synchronize your
database manually using this timer job.
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MAIN FEATURES

Reporting Center allows creating three types of reports:

e web reports are the simplest way to generate reports and require no additional configuration;

e Excel reports work with the following limitation, - connection works only in case user is logged
to client machine and SharePoint from one domain (different domains setup is not
supported);

e SQL reports require that you have configured MS SQL Reporting Services in SharePoint
Integrated mode (for more information check SharePoint LMS Suite 4.5 Installation and
Configuration Guide).

1. Web Reports

To activate web reports feature go to Site settings > Manage Site Features and activate
"ELEARNINGFORCE - Reporting Center: Web Reports" feature. By default, it's activated on Dashboard
site:

@ ELEARMIMGFORCE - Reporting Center: Web Reports
Activate
Provides pages with web reports.

The feature adds Report Links Library in Site Contents > Report Links. It can be found also at
'/SitePages/RC/Report.aspx":

REM My Dashboard Course Catalog REM Settings

@LMSEQE Site Contents

My Dashboard Lists, Libraries, and other Apps & SITE WORKFLOWS £ SETTINGS

My Training Overview
Dashboard Links

My Competencies 6 items
My Training Points add an app Maodified 2 months ago

My Action Plan

Documents

0 items
Modified 2 months ago

My Certificates

Emnail Templates Images Invoice Templates Picture

P 0 iterme Libra
My Transcript 0 items U items Y
Modified 7 weeks ago Maodified 2 months ago 1 item
Teacher Modified 7 weeks ago
My Courses
Manager Invoice Templates Pages Report Links
0 items 0 items 5 items
My Staff Meodified 7 weeks ago Medified 2 months ago Medified 2 days ago
Courses

Competencies
Workflow Tasks

0 items
Medified 2 menths ago

Reports Library
46 items
Medified 2 months ago

Site Pages
27 items
Madified 23 hours ago

Staff Competencies
Training Points

Action Plan
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You can access the Reporting Center section by navigating to the respective link in your Dashboard
site:

My Dashboard
My Training Overview
My Competencies
My Training Points
My Action Plan
My Certificates
My Transcript
Teacher
My Courses
Manager
My Staff
Courses
Competencies
Staff Competencies
Training Points
Action Plan
Certificates
Reporting Center

Site Contents

In the table below you can see Roles and Report types that they can correspondingly view:

Role Report type

Site collection administrator e User Report (can see himself, his
subordinates);

e Curriculum Report (can see himself, his
subordinates);

e Transcript (can see himself, his
subordinates);

e Project Team Report (can see all Project
Teams if he administers CCM host site);

e Course Report (can see all users who
have CCM Profiles and filter by all
courses);

e Competency Proficiency Report (can see
himself, his subordinates).
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LMS Administrator e User Report (can see himself, his
subordinates);

e Curriculum Report (can see himself, his
subordinates);

e Transcript (can see himself, his
subordinates);

e Project Team Report link is available in
REM Settings (can see either all Project
Teams if he administers CCM host site or
only Project Teams where he is a
member);

e Course Report link is available in REM
Settings (can see all users who have
CCM Profiles and filter by all courses);

e Competency Proficiency Report (can see
himself, his subordinates).

Manager (Line Manager; HR Responsible; e User Report (can see himself, his

Manager from Relationships) subordinates);

e Curriculum Report (can see himself, his
subordinates);

e Transcript (can see himself, his
subordinates);

e Project Team Report link is available in
REM Settings and as a direct link (can
see either all Project Teams if he
administers CCM host site or only
Project Teams where he is a member);

e Competency Proficiency Report (can see
himself, his subordinates).

Teacher Sees Reports links after redirecting from DB's

Teacher area using Offering Report link:

e User Report (can see himself and his
subordinates if has any);

e Curriculum Report (can see himself and
his subordinates if has any);

e Transcript (can see himself and his
subordinates if has any);

e Competency Proficiency Report (can see
himself and his subordinates if has any).

Learner Can see information about himself using direct

links in:

e User Report;

Curriculum Report;

Transcript;

Competency Proficiency Report.

To create a web report, do the following actions:
1. Go to Report Links page:
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C REM  Course Catalog REM Settings My Dashboard
JLMS365 ink
e Report Links
My Dashboard ° I
My Training Overview . . . % ~ \ 4 -
My Competencies n —t—
— '~
My Training Points ’ ’ Y ﬂ /
X1/
My Action Pla
yfcuen Fan Competency
My Certificates User Report Project Team Report Course Report Transcript Curriculum Report Proficiency Report
My Transcript

2. Select repot type from 6 available types:
e Project Team Report;

Course Report;

User Report;

Transcript;

Curriculum Report;

Competency Proficiency Report;

3. Set filters depending on selected report type;

4. Click ‘Generate report’ button to generate report in a web view or ‘Export to Excel’ to
initially generate and then save it to your local computer;

5. Additionally you can export generated report to Excel or PDF (only for Transcript report) if
necessary.

The system allows creating 6 types of web reports with different filters:

1. User Report has 2 available filters:
- User — a drop-down with subordinates from CCM (those who have the user assigned as
manager in the profile field ‘Manager’ and in the ‘Relationships’ list);
NOTE: |If 'All" option is selected, the information is grouped by user and can be collapsed by
clicking on username. All filters change order of items inside information block about one
user, but the order of users is not changed.

- Period - two fields for start date & end date. All registrations with the enrollment date falling
under the selected period will be displayed in the report. Enrollment date is the date when
registration status became 'Enrolled’, e.g. when learner enrolls in a course offering with Access
Start Date in future, he will have registration with ‘Wait For Start Date’ status and it will be
changed to ‘Enrolled’ when start date comes, and this date will be considered as enrollment
date:
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Useris): Al v Period: 4/1/2016 5/1/2016 Generate report Export to Excel k-3
(¥) Course Title L. (@ Course Type (¥) status (¥)start Dat.. (¥)DueDat.. (¥) Completion Dat.. (¥ Centificat.. (¥) Certificate Sxpiration Dat... (®) Training Poin... (@5ce.. (¥ Total Ti..
4 ageucheva_a
Computers and R-
Blended Learning  Enrolled 4/4/2016 40
Technology Course 17
Computers and I
R-9 Blended Learning Canceled 4/4/2016 40
Technology Course
e-Learning Course . o .
Hardware Course R-3 y 3/31/2016 6/15/2016 4/11/2016 40 ag 240
Course Site Completed
e-Learning o
Software Course (new) R-4 Enrolled 3/31/2016 40
Course Site
R- Course
Introductory Course Blended Learning 3/31/2016 41172016 30
18 Completed
R-  Classroom Course
Hardware Course 4/10/2016 471172016 45
31 Training Completed
R- Classroom
Software Course Enrolled 4/12/2016 30
32 Training
R-  Classroom o
Software Course Enrolled 4/12/2016 30
32 Training
Computers and R-  Classroom Course Not
4/12/2016 5/12/2016 40
Technology Course 33 Training Completed
. R- e-Learning Course Mot
Barista Starcups ) 4/1/2016  4/11/2016 40
10 Course Site Completed
4 Assistant 3
R- Certificate
Introductory Course Blended Learning X 3/31/2016 4/8/2016 30
° 28 Expired
R- Certificate
Introductory Course Blended Learning ) 3/31/2016 4/8/2016 30
30 Expired
Computers and R- I
Blended Learning  Enrolled 4/4/2016 40
Technology Course 29
R- e-Learning
Software Course (new) Ny Enrolled 3/31/2016 40
27 Course Site

NOTE:

Completion Date columns' filters when report is generated:

Use Calendar icon to set date and then click Filter button to filter the information

@ Start Date

@ Due Date

Show iterns with value that:

| Is after or equal to

12/11/2016 5]
And v
|5 before or equal to L

12/28/2016

Filter

presented in the report.

Course Title- contains course name;
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ID — contains user registration ID to SharePoint REM course;
Course Type — contains type of SharePoint REM course;
Status — contains status of user registration to SharePoint REM course;
Start Date — contains registration enrollment date (when user enrolls after course offering start
date has come) or Course Offering Access Start Date (when user enrolls before course offering
start date has come) or registration creation date (when there is no enrollment date);
Due Date — contains Due Date which is displayed depending on Registration status. If
Registration status is ‘Enrolled’ or ‘Not Completed’, Due Date displays the Due Date of Course
Offering (if ‘Dynamic Due Date’ option is enabled on the Enrollment Template) or Access End
Date of Course Offering. If Registration status is ‘Completed’, Due Date displays Registration
completion date;
Completion Date — contains course completion date (for completed registrations);
Certificate — contains a mark next to courses for which user received a certificate;
Certificate Expiration Date — shows date of certificate expiration (if certificate expires);
Training Points — shows number of training points assigned for the course;
Score — shows user's score (in percentage terms) for the course, information is taken from
SharePoint Dashboard (for e-learning and blended courses only). For e-learning content package
courses points got for SCORM completion are displayed in this column;
NOTE: For e-learning and blended courses, Score is displayed according to the Gradebook
settings.
For e-learning content package courses, Score is displayed as Points got for the last user's
attempt. If completion of multiple SCORMs is required for course completion, an average
of last attempts of these SCORMs is displayed in Score column.
Score value is displayed when Course registration status is changed to ‘Course
Completed’ as well as for the registrations with ‘Course Not Completed’ status.
Total Time — shows user's total time for the course, information is taken from SharePoint
Dashboard Attendance section (for e-learning, blended and classroom training courses).

It is possible to change the view of the information presented in the generated report. To do this,
click settings button next to Export to Excel button:

User(s):  All ¥ |Period:| 4/1/2016 4722/2016 Generate report @ Export to Excel o

In the open form you can select which columns to show/hide (Display column), change title of any
column (Column Name column), set order of columns (Position from Left column), group information
by necessary properties (select from the drop-down), and add any column from Course, Course
offering, and Course registration lists categories (expand necessary category and select columns to
add). Other columns (Certificate, User, UserProfile categories) are managed by the system:
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Grid Settings ®
Display Column Name Field Position from Left

L User == Title 1 T

L Course Title Course registration == Course Title 2 v

L D Course registration == D E

L Course Type Course == Course Type 4 T

L Status Course registration == Status 5 ¥

L Start Date Course registration => Start Date 6 v

L4 Due Date Course registration => Due Date 7"

L Completion Date Course registration => Completion Date g v

L Certificate Course registration == Certificate 9 v

L Certificate Expiration Date Certificate == Certificate Expiration Date 10 ¥

L Training Points Course registration == Training Points M

L Score Course registration => Score 12"

L Total Time Attendance == Total Time 13 ¥

@ Attendance

@ Certificate

® Course

@ Course offering

® Course registration

H User

= User Profile -

Reset OF Cance!

NOTE: You can add custom columns to Courses, Course Offerings, Registrations lists (via List
Settings on lists pages), and then check them in Grid Settings to add to the report.
NOTE: The following types of columns are supported: Managed Metadata, Number, String, and
Date.
Click OK button to apply the changes or Cancel button to discard them.
NOTE: Specified grid settings will be set for all users.

2. Project Team Report has 2 available filters:

- Team - a drop-down with a list of teams in which user or his subordinates is team
member/team leader;

NOTE: Project Team with AD group specified as Team Member can also be viewed in Project
Team Report by Team Leader.

- Period - two fields for start date & end date. All registrations with the enroliment date falling
under the selected period will be displayed in the report. Enrollment date is the date when
registration status became 'Enrolled’, e.g. when learner enrolls in a course offering with Access
Start Date in future, he will have registration with ‘Wait For Start Date’ status and it will be
changed to ‘Enrolled’ when start date comes, and this date will be considered as enrollment
date:
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Team(s):| Al v |Period:| 3/31/2016 4/27/2016 Generate report Exportto Excel || g
@ course e @D @orgsnzston. @ bepartmen. @)os(s @ course Type @ status @startDate  (DIDueDate  (@)Completion Date  (¥) Certficate (@) Certficate Expiration Dat... @ Training Points (D Score @ Total Time
» ageucheva a
4 Learner 1
e-Leamning Course I
Programme Management R-13 Starcups Barista e Wait For Approval 4/4/2016 50
e-Leaming Course
New Course R-20 Starcups Barista o Wait For Approval 50
ite
Business&Management Course R-36 Starcups Barista Blended Learning Wait For Approval 5/18/20: 70
System External Course R-44 Starcups Barista Centificate Expired 4/19/2016 v 4/21/20,
System External Course R-50 Starcups Barista Course Completed 4/25/2016 4/30/20;
4 Learner 10.
Introductory Course R-16 Starcups Barista Blended Learming Enrolled 3/31/2016 30 100
e-Leamning Course I
New Course R-22 Starcups Barista e Wait For Approval 4/7/2016 50
Introductory Course R-15 Starcups Barista Blended Learning Canceled 3/31/2016 30 100

NOTE: For more convenient search by dates, we recommend using Start Date, Due Date, and
Completion Date columns’ filters when report is generated:

@ Start Date @ Due Date @ Completion Date
Show items with value that:
|. Is after or equal to T |

12/11/2016

And r

|5 before or equal to v

12/28/2016

Filter | Clear

Use Calendar icon to set date and then click Filter button to filter the information
presented in the report.

The following information is displayed in the Project Team Report:
Course Title— contains course name;
ID — contains user registration ID to SharePoint REM course;
Organization — shows user’s organization;
Department — shows user's department from SharePoint CCM profile;
Job(s) — shows user’s jobs from SharePoint CCM profile;
Course Type — contains type of SharePoint REM course;
Status — contains status of user registration to SharePoint REM course;
Start Date — contains registration enrollment date (when user enrolls after course offering start
date has come) or Course Offering Access Start Date (when user enrolls before course offering
start date has come) or registration creation date (when there is no enrollment date);
Due Date — contains Due Date which is displayed depending on Registration status. If
Registration status is ‘Enrolled’ or ‘'Not Completed’, Due Date displays the Due Date of Course
Offering (if ‘Dynamic Due Date’ option is enabled on the Enrollment Template) or Access End
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Date of Course Offering. If Registration status is ‘Completed’, Due Date displays Registration

completion date;

Completion Date — contains course completion date (for completed registrations);

Certificate — contains a mark next to courses for which user received a certificate;

Certificate Expiration Date — shows date of certificate expiration (if certificate expires);

Training Points — shows number of training points assigned for the course;

Score — shows user’'s score (in percentage terms) for the course, information is taken from

SharePoint Dashboard (for e-learning and blended courses only). For e-learning content package

courses points got for SCORM completion are displayed in this column;

NOTE: For e-learning and blended courses, Score is displayed according to the Gradebook

settings.
For e-learning content package courses, Score is displayed as Points got for the last user’s
attempt. If completion of multiple SCORMs is required for course completion, an average
of last attempts of these SCORMs is displayed in Score column.
Score value is displayed when Course registration status is changed to 'Course
Completed’ as well as for the registrations with ‘Course Not Completed’ status.

Total Time — shows user's total time for the course, information is taken from SharePoint

Dashboard Attendance section (for e-learning, blended and classroom training courses).

NOTE: Information in the report is grouped by user and can be collapsed by clicking on
username. All filters change order of items inside information block about one user, but
the order of users is not changed.

It is possible to change the view of the information presented in the generated report. To do this,
click settings button next to Export to Excel button:

Team(s):| All ¥ |Period:| 4/11/2016 4/25/2016 Generate report &) Export to Excel -3

In the open form you can select which columns to show/hide (Display column), change title of any
column (Column Name column), set order of columns (Position from Left column), group information
by necessary properties (select from the drop-down), and add any column from Course, Course
offering, and Course registration lists categories (expand necessary category and select columns to
add). Other columns (Certificate, User, UserProfile categories) are managed by the system:
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Grid Settings x
Display Column Name Field Position from Left

i User == Title 1

L4 (] Course registration == ID 2

Ld Status Course registration == Status 3

L4 Start Date Course offering == Start Date 4

i Due Date Course offering == Due Date 5

Ld Completion Date Course registration == Completion Date 6

L4 Certificate Course registration == Certificate 7Y

i Certificate Expiration Date Certificate == Certificate Expiration Date g

L4 Score Course registration == Score g

® Certificate
@ Course
@ Course offering

@ Course registration

H User

® UserProfile

First group by the column User == Title A
Then group by the column v

Reset oK Cancel

NOTE: You can add custom columns to specified lists (via List Settings on lists pages), and then
check them in Grid Settings to add to the report.
NOTE: The following types of columns are supported: Managed Metadata, Number, String, and
Date.
Click OK button to apply the changes or Cancel button to discard them.
NOTE: Specified grid settings will be set for all users.

3. Course Report has 3 available filters:

- Course — a drop-down with list of courses where the user has Teacher role;

- Offering(s) — a drop-down with list of offerings for the selected course (several or all
offerings can be selected);

- Period — two fields for start date & end date. All registrations with the enrollment date falling
under the selected period will be displayed in the report. Enrollment date is the date when
registration status became 'Enrolled’, e.g. when learner enrolls in a course offering with Access
Start Date in future, he will have registration with ‘Wait For Start Date’ status and it will be
changed to ‘Enrolled’ when start date comes, and this date will be considered as enrollment
date:
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Course(s):  All v | Period:| 3/31/2016 4/27/2016 Generate report &) Export to Excel || g

@ Course Title @D @ Course Type @ Status @stertDate (P DueDate (¥ Completion Date (@) Certificate () Certificate Expiration Date. @ Training Points @ Score (@ Total Time

4 ageucheva_a

Barista Starcups R10  e-leamning Course Site  Course Not Completed  4/1/2016 4/11/2016
Software Course R-32  Classroom Training Enrolled 4/12/2016
Computers and Technology Course R-17  Blended Learning Enrolled 4/4/2016
Computers and Technalogy Course RS Blended Leaming Canceled 4/4/2016
Introductory Course R-2  Blended Learning Canceled 3/31/2016
Introductory Course R-18  Blended Leaming Course Completed 3/31/2016 4/11/2016 ’
Software Course (new) R4 e-leaming Course Site  Enrolled 3/31/2016
Hardware Course R3  e-leaming CourseSite  Course Completed 3/31/2006  6/15/2006  4/11/2016 v 98 240
Computers and Technology Course R33  Classroom Training Enrolled 4/12/2016  5/12/2016
Hardware Course R31  Classroom Training Course Completed 4/10/2016 4/11/2016
Software Course R-32  Classroom Training Enrolled 4/12/2016
» Assistant 3
» Learner 10.
» Learner2
4 Learner 3
Computers and Technology Course R6  Blended Learning Course Not Completed  4/5/2016 4/11/2016
Software Course (new) R7  e-leaming Course Site  Enrolled 3/31/2016
Computers and Technalogy Course R-43  Classroom Training Enrolled 4/12/2016  5/12/2016

NOTE: For more convenient search by dates, we recommend using Start Date, Due Date, and

Completion Date columns’ filters when report is generated:

@ Start Date @ Due Date @ Completion Date

Show itermns with value that:

| Is after or equal to L |

12/11/2016
And v
|5 before or equal to v

12/28/2016

Filter | Clear

Use Calendar icon to set date and then click Filter button to filter the information
presented in the report.

The following information is displayed in the Course Report:
Course Title- contains course name;
ID — contains user registration ID to SharePoint REM course;
Course Type — contains type of SharePoint REM course;
Status — contains status of user registration to SharePoint REM course;
Start Date — contains registration enrollment date (when user enrolls after course offering start
date has come) or Course Offering Access Start Date (when user enrolls before course offering
start date has come) or registration creation date (when there is no enrollment date);
Due Date — contains Due Date which is displayed depending on Registration status. If
Registration status is ‘Enrolled’ or ‘'Not Completed’, Due Date displays the Due Date of Course
Offering (if 'Dynamic Due Date’ option is enabled on the Enrollment Template) or Access End
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Date of Course Offering. If Registration status is ‘Completed’, Due Date displays Registration

completion date;

Completion Date — contains course completion date (for completed registrations);

Certificate — contains a mark next to courses for which user received a certificate;

Certificate Expiration Date — shows date of certificate expiration (if certificate expires);

Training Points — shows number of training points assigned for the course;

Score — shows user’'s score (in percentage terms) for the course, information is taken from

SharePoint Dashboard (for e-learning and blended courses only). For e-learning content package

courses points got for SCORM completion are displayed in this column;

NOTE: For e-learning and blended courses, Score is displayed according to the Gradebook

settings.
For e-learning content package courses, Score is displayed as Points got for the last user’s
attempt. If completion of multiple SCORMs is required for course completion, an average
of last attempts of these SCORMs is displayed in Score column.
Score value is displayed when Course registration status is changed to ‘Course
Completed’ as well as for the registrations with ‘Course Not Completed’ status.

Total Time — shows user's total time for the course, information is taken from SharePoint

Dashboard Attendance section (for e-learning, blended and classroom training courses).

NOTE: Information in the report is grouped by user and can be collapsed by clicking on
username. All filters change order of items inside information block about one user, but

the order of users is not changed.

It is possible to change the view of the information presented in the generated report. To do this,
click settings button next to Export to Excel button:

Course(s): Al v Period: 4/18/2016 4/25/2016 Generate report &) Export to Excel 4

In the open form you can select which columns to show/hide (Display column), change title of any
column (Column Name column), set order of columns (Position from Left column), group information
by necessary properties (select from the drop-down), and add any column from Course, Course
offering, and Course registration lists categories (expand necessary category and select columns to
add). Other columns (Certificate, User, UserProfile categories) are managed by the system:
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Grid Settings ®
Display Column Name Field Position from Left

= User == Title 1 v

L4 Course Title Course registration == Course Title 2 v

i D Course registration == ID 3T

Ld Course Type Course == Course Type 4 v

L4 Status Course registration == Status 5 7

i Start Date Course registration == Start Date 6 T

L4 Due Date Course registration == Due Date 7T

L4 Completion Date Course registration ==> Completion Date g v

L4 Certificate Course registration == Certificate g

Ld Certificate Expiration Date Certificate == Certificate Expiration Date o

Ld Training Points Course registration == Training Points mr

L4 Score Course registration == Score 2r

= Total Time Attendance == Total Time 13

® Attendance

H Certificate

B Course

® Course offering

@ Course registration

H User

= User Profile -

Reset oK Cancel

NOTE: You can add custom columns to specified lists (via List Settings on lists pages), and then
check them in Grid Settings to add to the report.
NOTE: The following types of columns are supported: Managed Metadata, Number, String, and
Date.
Click OK button to apply the changes or Cancel button to discard them.
NOTE: Specified grid settings will be set for all users.

4. Transcript has a single filter:
- User — a drop-down list with subordinates from CCM (those who have the user assigned as
manager in the profile field ‘"Manager’ or in Relationships section). Only one user at a time
can be selected:
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Learner 3 v Generate report dg ExporttoPdf &

Learning Transcript For: Learner 3

Name: Learner 3

E-mail: a.koshkina@belitsoft.by
Manager: ageucheva_a

City London

Employment Type Full time

Status Marned

Gender Female

Department dep1

Competencies

Competency Competency Leve Earned

Communication Above Average 4/21/2016
Living the Values Above Average 4/26/2016
English-Spoken Above Average 4/21/2016

Courses

Course Title Description Period Status
Software Training 7/28/2016 - T/30/2016 Enrolled
Super Course 8/5/2016 Enrolled
Mew Course 8/17/2016 Enrolled
Business&Management Course 81772016 Canceled

The following information is displayed in the Transcript:

Competencies — list of user's competencies with the indication of level and date it was modified;
Courses — list of courses where user has Learner role with description and Start and End dates
(Period tab). Start Date displays Registration Enrollment Date. End Date is displayed depending
on Registration status. If Registration status is ‘Enrolled’ or ‘Not Completed’, End Date displays
the Due Date of Course Offering (if ‘Dynamic Due Date’ option is enabled on the Enrollment
Template) or Access End Date of Course Offering. If Registration status is ‘Completed’, End Date
displays Registration completion date;

Certificates — list of user's certificates with their status and dates of issue and expiration;

Teams — list of user's teams and user’s role in these teams;

Training Points — list of courses for which the user has gained or will gain training points, date
when training points were acquired (for completed courses) and the number of points (for each
course and total).

It is possible to add information from user's CCM profile to the generated Transcript. To do this, click

setti

User:

ngs button next to Export to Excel button:

Learner 3 - Generate report de Exportto Pdf | &

In the open form you can select which information to show/hide (Display column), change title of

any

field (Column Name column), set order of fields (Position from Left column), group information

by necessary properties (select from the drop-down), and add any column from CCM Personal

Profiles (UserProfile category). User category is managed by the system:
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Grid Settings ®
Display Column Name Field Position from Left
L4 Name: User == Title 1"
L4 E-mail: User => EMail 2"
Ld Manager: User Profile == Manager 3T
Ld City User Profile == City 4
Ld Employment Type User Profile == Employment Type 5
L4 Status User Profile == Status 6 ¥
L4 Gender User Profile => Gender [l
Ld Departrment User Profile == Department g
@ User

@ User Profile

First group by the column User Profile => Manager ¥
Then group by the column v
Reset OK Cance

NOTE: The following types of columns are supported: Managed Metadata, Number, String, and
Date.
Click OK button to apply the changes or Cancel button to discard them.
NOTE: Specified grid settings will be set for all users.

5. Curriculum Report has 3 available filters:
- User — a drop-down list with subordinates from CCM (those who have the user assigned as
manager in the profile field ‘Manager’ or in Relationships section);
- Curriculum - a drop-down with a list of all curriculums (several or all curriculums can be
selected);
- Job — a drop-down with a list of all jobs (several or all jobs can be selected).
NOTE: All existing jobs and curriculums are shown in drop-downs. When you select a user, items
are filtered in the following way:
e curriculums that are assigned to user are checked by default
e jobs that are related to curriculums are checked by default
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REM  MyDashboard  Course Catslog  REM Settings

Curriculum Report

Competency
Proficiency Report

User Report Project Team Report

Course Report Transcript curriclliim Report

user(s:| All v | curriculum(s): All v |Job(s):| Al v | Generate report Export to Excel | g

@ Course Tite (@ Course Category @ Course Type @ status
4 ageucheva a

4 IT Support Training

Hardware Course IT and Technical Training e-Leaming Course Site Course Completed
Software Course (new) IT and Technical Training &-Leaming Course Site Enrolled
Computers and Technelogy Course Compliance Training Blended Leaming Enrolled

4 New Hire Basic Training
Introductory Course General Emplayee Training Blended Leaming Course Completed
Software Course (new) IT and Technical Training e-Leaming Course Site Enrolled

4 Starcups Barista

Starcups Barista General Emplayee Training Blended Leaming Course Completed
Business&Management Course Leadership and People Management Blended Leaming Course Completed
4 Assistant 3

4 IT Support Training
Software Course (new) IT and Technical Training e-Leaming Course Site Enrolled

Hardware Course IT and Technical Training e-Leaming Course Site Not Started

The following information is displayed in the Curriculum Report:
Course Title- contains course name;
Course Category — shows category of SharePoint REM course;
Course Type — contains type of SharePoint REM course;
Status — contains status of user registration to SharePoint REM course;

NOTE: Information in the report is grouped by user and then by curriculum and can be collapsed
by clicking on username or curriculum title. All filters change order of items inside
information block about one user/one curriculum, but the order of users and curriculums
is not changed.

Curriculum with the issued certificate has Certificate icon * next to its name. Click on this icon to
open callout menu. Information about Curriculum Certificate status (Active/Expired), Curriculum
Certificate Issued Date, and Curriculum Certificate Expiration Date will appear:

4 New Hire Basic Trainin x

Introductory Course I ;

software Coligse (new) Active

Issued Date

J25/2016

Starcups Barista Exoiration Date ;
Business&Managemen J252017

4 Starcups Barista ‘"%

Course . Management

NOTE: Certificate icon appears only for curriculums with ‘Completed’ status.
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It is possible to change the view of the information presented in the generated report. To do this,
click settings button next to Export to Excel button:

User(s):| Al v  Curriculum(s):| Al v Job(s):| Al v | Generste report Export to Excel IEI

In the open form you can select which columns to show/hide (Display column), change title of any
column (Column Name column), set order of columns (Position from Left column), group information
by necessary properties (select from the drop-down), and add any column from Course, Course
offering, and Course registration lists categories (expand necessary category and select columns to
add). Other columns (Certificate, Curriculum, User, UserProfile categories) are managed by the

system:
Grid Settings ®
Display  Column Name Field Position from Left
v User == Title 1T
L Curriculum == Title 2"
L4 Course Title Course == Title 3
L Course Category Course => Course Category 47
L Course Type Course == Course Type 57
L Status Course registration == Status 6

® Certificate

® Course

@ Course offering

® Course registration

@ Curriculum

H User

® UserProfile

First group by the column User == Title v
Then group by the column Curriculum == Title ¥

Reset oK Cance

NOTE: You can add custom columns to specified lists (via List Settings on lists pages), and then
check them in Grid Settings to add to the report.

NOTE: The following types of columns are supported: Managed Metadata, Number, String, and
Date.
Click OK button to apply the changes or Cancel button to discard them.

@
ELEARNINGFORCE




(ZIMs365

NOTE: Specified grid settings will be set for all users.

6. Competency Proficiency Report has a single filter:
- User(s) — a drop-down list with subordinates from CCM (those who have the user assigned
as manager in the profile field ‘Manager’ or in Relationships section).

Click Generate report button to generate a report. The following information will appear:

User(s): | all v Generate report Export to Excel o
(¥) Required () Held @ Gap

4 ageucheva_a
English-Spoken-Above Average English-Spoken-Outstanding 0
Company and Product Knowledge-Above Average Company and Product Knowledge-Above Average 0
Business Conduct-Average Business Conduct-Above Average 0
English-Spoken-Average English-Spoken-Outstanding 0
Communication-Above Average Communication-Cutstanding 0
Accounting-Above Average Accounting-Above Average 0
Coffee-making-Experienced -2
Communication-Above Average Communication-Cutstanding 0

4 Assistant 3

Communication-Above Average -4
English-Spoken-Above Average -4
Coffee-making-Experienced -2

Required — list of competencies with the indication of the required level;
Held — list of competencies with the indication of the held level;
Gap - the difference between the held and suggested levels of Competency.

NOTE: Information in the report is grouped by user and can be collapsed by clicking on
username. All filters change order of items inside information block about one user, but
the order of users is not changed.

It is possible to change the view of the information presented in the generated report. To do this,
click settings button next to Export to Excel button:

User(s): | all v Generate report Export to Excel

In the open form you can select which columns to show/hide (Display column), change title of
any column (Column Name column), set order of columns (Position from Left column), group
information by necessary properties (select from the drop-down), and add any column from CCM
Personal Profiles (UserProfile category) and Competencies list (Competency level and User
competency categories)(expand necessary category and select columns to add). Other columns
(User category) are managed by the system:
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Display Column Name

Field

(ZIMs365

Position from Left

=i User == Title 1T
L4 Required Competency level == Title 2
L4 Held User competency == Title 3
=i Gap Object => Gap 47
® Competency level
H User
H User competency
® User Profile
First group by the column User == Title ¥
Then group by the column v
Reset Ok Cance

NOTE: You can add custom columns to specified lists (via List Settings on lists pages), and then
check them in Grid Settings to add to the report.
NOTE: The following types of columns are supported: string, number, and date.
Click OK button to apply the changes or Cancel button to discard them.
NOTE: Specified grid settings will be set for all users.

1.1 Adding custom Web Report

To add custom web report, you need to add Report web part to the necessary page, and then
customize it. To do this, do the following:

1. Open any web report page;
2. Go to Settings > Edit page;
3. Choose Report web part, and then click Export link:
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Report z
1 Minimize

Close

¥ Delete

Edit Web Part
Export...

4. Save Report web part file to your local computer (downloaded file has .webpart extension);
5. Go to Site Settings > Web Designer Galleries > Web parts;
6. Upload Report web part to Web Part Gallery:

BROWSE FILES LIBRARY

E 1~j Check Out Version History Send To
Check In Shared With Manage Copies
New Upload New Edit View Edit Share  Alert Download a Workflows Publish
Document » Document Folder =~ Document Discard Check Out |~ Properties Properties Delete Document =L Copy Go To Source

New ‘ Open & Check Out Manage Share & Track Copies Wor

REM Settings \ ()]

Recent

Web Part

=
o
]

E

AcceptTermConditions.webpart

Reports Library

=

; Add a web part
Reports Library old

®

Site Contents

Choose a file Choose File | Reportwebpart

#| Overwrite &gisting files

EE E E

OK Cancel

E E

T HW EARTIANTE M Wannam

7. After uploading to Web Part Gallery, Report web part can be added to the necessary page:

BROWSE PAGE ‘ ITEMS usT ‘ INSERT ‘ WEB PART ‘ O SHARE ﬂ( FOLLOW [D:
a Versions N 3
i B G
Stop Editing Edit E-maila Alert  Approve Reject Workflows EditMobile | Make  Title Bar Tags &
- Properties Delete Pag Link  Me Page. Homepage Properies Notes
Edit Manage Share & Track Appraval Workflow Page Actions Tags and Notes
Categories Parts About the part

Catlog - Report

Ea Content Rollup
E@ Custom

Ea Dashboard

[Ca Default Web Parts
[ Elearningforce PS

[Ca@ Enroliment Web Parts

g Forms
Aadis ol tont - -
Upload a Web Part = Add part to: Main ¥

NOTE: Depending on the settings specified during the upload, Report web part can be added to the
Default Web Parts category or custom category.
8. In the Edit mode choose added Report web part and click Edit Web Part:

@
ELEARNINGFORCE




(ZIMs365

Report hd

Minimize
Close
\ ¥ Delete
E} Edit Web Part

Export...

9. Expand category Miscellaneous and change the options according to your needs:

1 Report b

Appearance
Layout
Advanced

[-] Miscellaneous
Report Type

| RegistrationsByCourse ¥ |

Show deactivated users

Ok Cance Apply

10. Click OK button to save the changes, and then Stop Editing button or Save button (depending
on a page type) on the ribbon to add custom web report to the necessary page.

2. Excel Reports

To activate excel reports feature go to Site settings > Manage Site Features and activate
"ELEARNINGFORCE - Reporting Center: Excel Reports Library" feature. We recommend you activate
this feature on Dashboard site:

ELEARMNINGFORCE - Reporting Center: Excel Reports Libra
*-! - = . L Activate
Provides Reports Library with excel reports.

The feature adds Excel Reports Library in Site Contents > Excel Reports:
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On-Premises

REM Settings
Recent
Reports Library

Site Contents

s

REM My Dashboard

Site Contents

Course Catalog

Lists, Libraries, and other Apps

add an app

Content and Structure
Reports
7 items

Medifid 2 months age

Course Offerings
21 items
Modified 19 hours ago

REM Settings

Autonumbering List
litem
Modified 19 hours age

Content Package Storage
3 items
Modified 6 weeks age

Categories
Oitems
Modified 2 months ago

Coupons
0 items
Modified 2 months ago

Credits for Payment
Oitems
Modified 2 months ago

(Z1Ms365

CrrPremises

(% SITE WORKFLOWS i SETTINGS
Certificates
18 items

Modified 2 days ago

Course Interests
9items
Maodified 7 weeks age

2items
Modified 4 weeks ago

Courses Curriculums
15 items
Maodified 19 hours age

Deleted Registrations
Oitems
Modified 7 weeks ago

Enrcliment Requests List
7 items
Modified 4 weeks ago

Documents
Oitems
Modified 2 months ago

Deleted Course Offerings
Oitems
Modified 2 months ago

Email Templates
33items
Madified 7 weeks ago

Enrollment Request Tasks
4 items

Modified 4 weeks ago 3

Enrcliment Templates
5 items
Modified 19 hours ago

Excel Reports
7 items
Modified 3 weeks ago

Cn

i ’—Ab I i

To view a report, go to Excel Reports Library and click on the report you need to view. This type of
report allows viewing information about subordinated from SharePoint CCM solution who have the
user assigned as manager in the profile field ‘Manager’ and in the 'Relationships’ list:

REM My Dashboard

Excel Reports

(-:I-) Mew

All Documents ===

Course Catalog REM Settings

(ZLMS365

On-Premises

REM Settings

1 upload S sync v

Find a file D

Recent

Reports Library

Site Contents L D Name Modified Modified By
@5 Curriculums By Users And Roles Pivot e APl 27 ageucheva_a
@5 Curriculums By Users Pivot e APl 27 ageucheva_a
@5 Learner and Course Status Overview e APl 27 ageucheva_a
@5 Registrations By Teams Pivot wea Al 27 ageucheva_a
@5 Registrations By Teams wea Al 27 ageucheva_a
@5 Registrations By Users Pivot wea Al 27 ageucheva_a
@5 Registrations By Users wea Al 27 ageucheva_a

Here is an example of what one of the reports look like when opened in Excel:
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- jl IT Support Training Plan
A B C D E F

SELECT YOUR SUBORDINATE(S) TO SEE CURRICULUMS:

User

= = ~ |ITSupport Training Plan Handling a food recall Compliance Trainin Material Course Completed
S (RIS Course Not Completed
Charlie Runkle Not Started
Starcups IT Training IT and Technical Trz e-Learning Course Site Course Completed
Enrolled
Gabrielle Solis Using the Starcups Virtual Academy General Employee " e-Learning Course Site Course Completed
Hank Moody Course Not Completed
o Enrolled
Not Started
Mew Hire Training Plan Starcups IT Training IT and Technical Trz e-Learning Course Site Course Completed
Olivia Dunham o Enrolled
Starcups Onboarding General Employee " e-Learning Course Site Course Completed
RoleTitle Enrolled
Rec ded Barista Ti g  On-the-job sales training series 201 On-the-job training Classroom Training Canceled
[ Regular Starcups Staff -... l Course Not Completed
[ Starcups Store Manager l Enrolled
Mot Started
[ S p3 Tl EEliE l Store ger Training Plan Handling a food recall Compliance Trainin Material Course Completed

Conrse Mot Comnlatad

NOTE: Connection works only in case user is logged to client machine and SharePoint from one
domain. Different domains setup is not supported.

3. 5QL Reports

2131 New Report creation

1. To create a new report, first you need to go to the reports list and click on “Report Builder

Report” button:

SharePail ed SkyDrive Si Administrator ~ ¥

) snare Yy Fowow L sync

BROWSE Fil
Tli Check Out Version History Send To Unpublish
\j Check In Shared With Manage Copies Approve/Reject
New Upload New Edit View Edit Share Fellow Download a Workflows Publish Tags &
Document » Docurnent Folder Document " Discard Check Qut ~ Properties Properties < Delete Document Copy Ga Ta Source Cancel Approval Notes
Document ben & Check Out Manage Share & Track Copies Workflows Tags and Notes

Create a new document.
Report Builder Report ) new document or drag files here
hui | Create a new Report Builder report.

Il Documents === Find a file el
Ll Report Data Source
=== Createanewreportdatasource. [, [ e Modified Madified 8y
E zf:a::aa:lei:?:;:z?::-ﬂdemmgh [E model 3 -« 3 hours ago Administrator
Site Contents (2 show me all certificates for all learners incl. details 3 «ss 3 hours ago Administrator
& show me all REM courses and for each of these show me all enroliments info % ++- 3hoursago [ Administrator
2 Show me all REM courses and list all users having completed the course # -» 3 hours ago Administrator
2 show me Course Enrolment details from selected REM courses incl. details 3 «+ 3hoursago [ Administrator
i Show me Course Enrolment details from selected SPLMS courses incl. details # -« 3 hours age Administrator
i Show me for each leamner all his certificates with details 3 «ss 3 hours ago Administrator
(2 show me for each leamer all offering orders incl. details # s« 3hoursago | Administrator
i Show me for each Offering Leamers registrations from period # s 3 hours ago Administrator
2 Show me from selected Courses total number of Completion # «« 3hoursage || Administrator
i Show me from selected LMS Courses all users details 3 «s 3 hours ago Administrator
i Show me from selected REM Courses all users details 3 «ss 3 hours ago Administrator
2 show me monthly enrolment numbers from all REM Courses # -« 3hoursage [ Administrator
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2. Next, the system will install MS SQL Server Reports Builder using Click Once or just open it if

it is already installed:

BROWSE FILES LIBRARY

Administrator ~

) sHare Yy rouow g

Wersion History Send To Unpublish
Shared With Manage Copies Approve/Reject
Wiew Ediit Share  Follow Download a Workflows Publish Tags &
[ perties Properties . Delete Document Copy Go To Source Cancel Approval Notes
! Manage Share & Track. Copies ‘Workfiows Tapgs and Notes
Verifying application requirements. This may take a few or drag files here
moments,
Find a file pel
Rooms
v [0 nName Modified Modified By
Question Pool
-- 3 hours ago Administrator
Reports [E model % g
Site Contents Show me all certificates for all learners incl. details 3 s« 3 hours ago Administrator
Show me all REM courses and for each of these show me all enrollments info 3 = 3 hours ago Administrator
Show me all REM courses and list all users having completed the course # -- 3 hours ago Administrator
Show me Course Enrolment details from selected REM courses incl. details 3¢ = 3 hours ago Administrator
Show me Course Enrolment details from selected SPLMS courses incl. details 3% = 3 hours ago Administrator
Show me for each learner all his certificates with details % «ss 3 hours ago Administrator
Show me for each learner all offering orders incl. details 3 «s« 3 hours ago Administrator
Show me for each Offering Learners registrations from period % «« 3hoursago [ Administrator
Show me from selected Courses total number of Completion 3¢ - 3hours ago Administrator
Show me from selected LMS Courses all users details 3 - 3hours ago Administrator
Show me from selected REM Courses all users details % «s« 3 hours ago Administrator
Show me monthly enrolment numbers from all REM Courses 3¢ - 3 hours ago Administrator
Show me monthly revenue from all REM Courses for a year # -- 3 hours ago Administrator
Show me mest popular REM Course Offerings for a selected period ordered in REM Course types (classroom, Blended, online, CF) # «»» 3 hours ago Administrator
=

3. Next, MS SQL Server Report Builder will be opened. For example, you can create a report

with a table of data. To do it you need to click on the “Table or Matrix Wizard" first (user

also can choose this option later from the ribbon menu):

N\ I D) B
(=) H92¢ ) Untitled - Microsoft SQL Server Report Builder - = x
= Home Insert View @
E—IEI i] & ,ﬁ' mm = [ ,ﬁ' [ Merge
L) EF g selit
Run || Paste B2 0 |As e o I | |8 | o8 o B8] | o,
e
Views Clipboard Font Paragraph Border Number Layout
ReportDate x L2 s 45675 s moncnon - s x
New - Edit. X & 3 J
L3 Built-n Fields . A :
3 Parametes Click to add title
{1 Tmages.
{1 Data Sources -
2 Datasets o
; betelementiiame
; beteSchema
< Create 2 report from 2 wizard or from 2 blank report. Datatansform
i New Report General
X B — suthor
data sources in tables, charts, Table or Matrix Wizard Description
- and other formts |48 Guides you througn croosing the data source connection layout, and syle for s table: o oot
or matrix report. - ~
New Dataset g Chart Wizard Desciptiontocld
Share queried data among +0!\ Guides you through creating column, line, pie, bar, and area charts. Language
multiple reports. jorbe)
Jteren o
Map Wizard ConsumeContaine: False
A
Open InitialPageName
Temm Fage
1y Blank Report BackgroundColor [] Automatic
Sordercalor Slack
Recent Borderstyle HNone
Open a recently used report. BorderWith _|1pt
colums
Itemdnesze  2iam 257
Pagesice 216m,2,7cm
References
osss
Varaes
Defervarablebaly Flse
Varies
I™ Don't show this dizlog box at startup.
5 Row Groups M Column Groups
e
ST
2 EET— e L2 o Gl ]
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4. The first step of the wizard is “Choose a dataset”. Select the “Create a dataset” option. Click
“Next":

Mew Table or Matrix B

Choose a dataset

Choose a dataset

' Choose an existing dataset in this report or a shared dataset

Browse.., |

% Create a dataset

Help | = Back Mext = Cancel
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5. The next step is “Choose a connection to a data source”. You need to choose a model to
create a report data source. The default model of the reporting database is stored in the
Reports Library. Choose the model and click “Next":

Mew Table or Matrix
Choose a connection to a data source
Choose a published data source, or create a connection for use anly in this report,

Data Source Connections:

madel.smdl
ﬁL'_é. bl 5 i 5,0 0 REports Librat

Ims model.smdl
ﬁL'_-EIl hitp: - -5 S s ite s /0 rg/Reports Libran

Bronwse.., e, Test Connection |

Help | = Back Mext = Cancel
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6. The next step is "Design a query”. You need to choose entities and its fields for the data

nou

source of the report. For example, you can choose "Team Member”, “Team” and “User”
entities. Click "Next":

sarklina  Tndicstar | Tauk  Tmams  lina  Dactansls | Gukramec | Hesdae Enetar
New Table or Matrix

15

Design a query
Build a query to specify the data you want from the data source,

(
i C}Edicas Text [ Import.,, | 2 0 | 8 7 Filter

model.smd|

i

Entiies: <
= Team Member

=l Team

=l user

Tea Team Web Site User Team Group  Titl Emai
00 XO000000(  X00000000000000( 300000000 300000¢ 0 o0 00

(L BN

Figlds:
} #Team Members
a Site Id
# Group Id

-
< | ’ L
Help | = Back Mext = I Cancel |
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7. The next step is "Arrange fields". Here you can choose fields that will be shown in the report
table and arrange them in groups. Click “Next":

arkline  Tndicatar | Tavk  Tmans  lina  Dactanala | Sukranart | Haadse Eacbar

New Table or Matrix
Arrange fields Iy

Arrange fields to group data in rows, columns, or both, and choose values to display. Data expands across the page in column groups and down the page in row groups. Use functions such as Sum, &wg, and
Caount on the fields in the Values box,

|t Awailable fields T <olumn groups

Team

Team_Title
Team_Description
Wieb Site_Address
Team_Member
User_Login
Group_Id

Title

Email

= Row groups Z “alues
Team_Title Title -
Email -

Help = Back Mext = Cancel
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8. The next step is “Choose the layout”. Here you can choose layout for the report table. Click

"Next":

prklina  Tndiratar | Tawk  Tmans  lina  Dactanals
New Table or Matrix

Choose the layout

Suhranncdt | Haadar  Enntar

I you choose to show subtotals and grand totals, you can place them above or below the group, Stepped reports show hierarchical structure with indented groups in the same colurmn,

( Options:

Preview

¥ Show subtotals and grandg totals

" Blocked, subtotal below
' Blocked, subtotal above

0 stepped, subtotal aboue

2 Expand/collapse groups

[TeamTide Tile

[Title] [Ernail]

Help |

< Back

Mext =

Cancel
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9. The next step is “Choose a style”. Here you can choose one of the predefined styles for the
report table. Click “Finish >>":

arblina  Indirstnr | Tewt  Imana  lina  Dartznala | Sukramact | Haadar Eastar

New Table or Matrix [ <]

Choose a style
Styles feature different fonts and color schemes, but do not affect the basic layout, You can customize the style after you finish the wizard,

it Styles: Preview
""" Corporate
Forest

Generic [TeamTide Tide

Mahnian

Slate

Help = Back I Finish == I Cancel

10. The table is created. Now you can choose the report layout, set the report title, set any
options using properties window, configure data sources and parameters using report data
window, run the report to view results and so on. You can save the report in the reports
library using “Save as” button in the ribbon menu.

NOTE: To get more info about working with the MS SQL Server Report Builder check this link
http://technet.microsoft.com/en-us/library/dd220460(v=sgl.105).aspx
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3.13.2 Editing Report

To edit an existing report (add some branding, extra columns, new tables, etc.) you need to go to
the Reporting Library (this library is created by the Reports Library feature).

Then you need to choose “Edit in Report Builder” option for the report you need to edit:

SharePaint )

BROWSE | FILES | LIBRARY ) SHARE §
ﬁ |_—§| Check Qut ’:_—| Version History Fa) D EE Send To- o Unpublish
= ‘z Z’ vy 3
\j Check In A 8% Shared With \J hi [ Manage Copies Approve/Reject
New Upload Mew Edit View Ecit Share Fellow Download 2 Workflows Publish Tags &
Document, Document Foider  Document - Discard Check Out  Properties Properties < Delete Document Coy Go To Source Cancel Approval Notes
New Open & Check Out Manage Share & Track Copies ‘Workflows Tags and Notes
Recent ® new document or drag files here
Reports Library All Documents s« Find a file 0
Rooms
Question Pool v [ hame Modified Me
uestion Hool
Reports [E] model o« 3hours age
Site Contents ;5 Show me all certificates for all learners incl. details % «++ 3 hours ago
5 Show me all REM courses and for each of these show me all enroliments info 3 «== 3 hours ago
i Show me all REM courses and list all users having completed the course 3% «++ 3 hours ago
5 Show me Course Enrolment details from selected REM courses incl. details # «+= 3 hours ago
B  show me Course Enrolment details from selected SPLMS courses incl. details 3 «++ 3 hours ago
;5 Show me for each learner all his certificates with details % «++ 3 hours ago
;5 Show me for each learner all offering orders incl. details 3% +es3 hours ago
(] Show me for each Offering Learners registrations from period View Properties A ago
;5  Show me from selected Courses total number of Completion % Edit Properties ago
[&  show me from selected LMS Courses all users details 3 Edit in Report Builder ago
5 Show me from selected REM Courses all users details 3¢ h . | Check Out ago
oW me Most popula
[ show me monthly enrolment numbers from all REM Courses Pop ago
. Manage Data Alerts
(] Show me monthly revenue from all REM Courses for a year % Changed by you on 2/21/2014 aga
. R . - Manage Subscriptions
(5 Show me most popular REM Course Offerings for a selected period ordered in REl Shared with lots of peaple ago
. . . < win- : Manage Data Sources
;4 Show me order numbers from each Location for offerings for period 3¢ http://win-u23dav5t3i10000/; g ago
;] Show me Requests for courses approval 3 Manage Shared Datasets aga
2 show me users having a competency all users details % EElr S Rl Manage Parameters ago
;4 Show me users having these selected competencies # Manage Processing ago
B Options
4 source % ago
Manage Cache Refresh v
Plans
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Administrator
BROWSE LIBRARY € sHaRe vy Folow G sync
\j ﬁ [ Ceck Out L—| Version History -~ D B Send To - @) Unpublish C
CheckIn = ZA 8% Shared With t" ﬁ h¥ ) Manage Copies Approve/Reject
New Upload  New Edit View Edit Share  Follow  Download & Workflows Publisn Tags &
Document~ Document Foider  Document . Discard Check Out  Properties Properties ¢ Delete Document Copy Go To Source Cancel Approval Notes
New Open & Check Out Manage Share & Track Copies Workfiows Tags and Notes
Recent @ new document or drag files here
(gpeis ke All Documents  + | Find afile r)
Rooms
Question Pool v [0 Name Modified Modified By
uestion Pool
Reports [E model 2 == 3 hours ago Administrator
Site Contents Show me all certificates for all learners i Microsoft .- 3hoursago Administrator
Show me all REM courses and for each { ' == 3 hours ago Administrator
Show me all REM courses and list all uss- %} Microsoft® == 3 hours ago Administrator
v Show me Course Enrolment details fro EQL Sgl ulc?r 2_5162 s« 3 hours ago Administrator
eport Builder 3. ;
Show me Course Enrolment details fron p «ss 3 hours ago Administrator
Show me for each learner all his certificy: «ss 3 hours ago Administrator
Show me for each learner all offering of == 3 hours ago Administrator
Show me for each Offering Leamers reg « 2012 Mlrosot Comporation. ARghr ses¥AC, «ss 3 hours ago Administrator
Show me from selected Courses total nj 22~ = == 3 hours ago Administrator
Show me from selected LMS Courses al| ..o i = .- 3hours ago Administrator
Show me from selected REM Courses all users details % x «ss 3 hours ago Administratar
Show me most popular RE... .
Show me monthly enrclment numbers from all REM Courses 3 pop «s 3 hours ago Administratar
Show me monthly revenue from all REM Courses for a year # Changed by you on 2/21/2014 1:29 PM -« 3hoursage | Administrator
. Show me most popular REM Course Offerings for a selected period ordered in REI Shared with lots of people === 3 hours ago Administrator
Show me order numbers from each Location for offerings for period # http://win-u23dav5tt31:10000/sites/org/RCR == 3hoursaga [ Administrator
Show me Requests for courses approval # -.« 3 hours ago Administrator
Show me wsers having a competency all users details # EDIT  SHARE  FOLLOW .« 3 hours ago Administrator
Show me users having these selected competencies 3 .- 3hours ago Administrator

When the report builder is loaded you will be able to make any changes in the report template and

save it to existing or as a new report:

Show me most popular REM Course Offerings for a selected period ordered in REM Course types (classroom, Blended, online, CFlrd - Microsoft SQL Server Report Builder

i) Row Groups.

i cotumn Groups

= =
= ipt ot B Merge
| paste |1 20 200 ] (A i | el ‘AS‘D‘;
Views Clipboard Font Paragraph Border Number Layout
Reportoata x FRE S P R SR SN AR RN R AN TN NN NS RN CANE CHRE RN N RN RN NN M TR YRS AN - AN MO O NN S
New - Edit.. X & %
T Show me most popular REM Course Offerings for a selected period ordered in REM Course
{3 Images. i
f=f i ; types (classroom, Blended, online, CF)
-3 Datasets )
- Course Type Course Access Period Registrations Count
R [Course_Type] Total [Count(Registration)]
- [Course_Title] Total [Count(Registration)]
- [Access_Period] [Count(Registration)]
7 e e m)]

[ Course_Type
[ Course_Ttie
[ Access_Period_Start_Date
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413.3 Viewing Report
To view a report, go to the Reporting Library (this library is created by Reports Library feature) and

click on the report you need to view:

SharePoint Administrator~ ¥ 2
BROWSE | FILES LIBRARY ) sHaRe Yy Fouow Cdsme
Zyorg Search this site o] °
éELEARNINGFORCE Re OrtS | rar
P Lib Yy o
Recent @ new document or drag files here
Reports Library All Documents == Find a file el
Rooms
usstion Pool v [0 Name Modified Modified By
Reparts [E model 3 --. 25 minutes ago Administrator
Site Contents [ Show me all certificates for all leamners incl. details % -+ 25minutes ago [ Administrator
[ Show me all REM courses and for each of these show me all enrollments info 3 s+ 25 minutes ago Administrator
[2  Show me all REM courses and list all users having completed the course % -+ 25minutes ago [ Administrator
[ Show me Course Enrolment details from selected REM courses indl. details 3 s+ 25 minutes ago Administrator
Show me Course Enrolment details from selected SPLMS courses incl. details 3 w25 minutes ago Administrator
Show me for each learner all his certificates with details s -« 25 minutes ago Administrator
Show me for each learner all offering orders incl. details # = 25 minutes ago Administrator
Show me for each Offering Learners registrations from period % --. 25 minutes ago Administrator
(5 show me from selected Courses total number of Completion % -+ 25minutes ago [ Administrator
2 Show me from selected LMS Courses all users details % w25 minutes ago Administrator
(3 show me from selected REM Courses all users details 3 -+ 25minutes ago [ Administrator
2] Show me monthly enrolment numbers from all REM Courses % s+ 25 minutes ago || Administrator
2] Show me monthly revenue from all REM Courses for a year 3 =+ 25minutes ago [ Administrator
5  Show me most popular REM Course Cfferings for a selected period ordered in REM Course types (classroom, Blended, online, CF) ==+ 25 minutes ago Administrator
£
Show me order numbers from each Location for offerings for period # - 25 minutes ago Administrator
£2  Show me Requests for courses approval - 25 minutes ago Administrator
Show me users having a competency all users details # --- 25 minutes ago Administrator
=l Show me users having these selected competencies s --. 25 minutes ago Administrator
O source % «+ 13 minutes ago Administrator v
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Report Viewer page will be opened. Specify the required parameters (if it is necessary). Then the
report will be loaded:

org > Reports Library

Actons + | @) | 14 4 of0 P Pl @ Find Next || 100% v B
- - - Parameters
Microsoft SQL Server Reporting Services
Start Date
% Specify Parameter Values [E=:
Report parameter values must be specified before the report can be displayed. Choose parameter values in the parameters area and dick the Apply button. End Do)
»
org > Reports Library @
acions + | @ | 4 4 ofd b Bl @ | FindNesct [[100% v B
Parameters
Start Date.
1/26/2014 =
End Date
31172014 =

% Loading...
oas® S

3
Cancel
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org > Reports Library
| @ 1 W 4 [ oft B Bl 4 | Findext |[100% v

Actions ~ v

Show me most popular REM Course Offerings for a selected period ordered in REM Course
types (classroom, Blended, online, CF)

Course Type Course Title Access Period Registrations Count
Offfine Classroom Total 2
o~

By default, all canned reports are loaded in the groups collapsed mode. To view the detailed

information, click on the “+" icon:

org > Reports Library
| @ | |4 |1 oft b Bl | @ | [Find Nesct |[100% vy

Actions -+ | (@

Show me most popular REM Course Offerings for a selected period ordered in REM Course
types (classroom, Blended, online, CF)

Course Type Course Title Access Period Registrations Count
B offline Classroom Total 2
B offline Classroom 1 Total 2
1/29/2014 - 2/1/2014 2
T

Using “Actions” menu you can open the report with Report Builder, Print or Export report to the

one of the listed formats:

org » Reports Library
Adions - | @ | 14 4 [1 oft b Bl @ Findtiext |[100% I~

cpenmin et nopular REM Course Offerings for a selected period ordered in REM Course
m, Blended, online, CF)

Print
o = e Access Period Registrations Count
Export L XML file with report data 2
CSV (comma delimited) M1 Total 2
PDF 1/29/2014 - 2/1/2014 2
I
Excel

TIFF file
Word

MHTML (web archive)
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=] B Show me most popular REM Course Offerings for a selected period ordered in REM Course types [classroam, Blended, online, CF) - Excel (Unlicensed Praduct) T E - 0
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW WVIEW -
o= ¥ Cut e = = . Fim Ex =2 3 AutoSum - A,
Verdana o A BE== % B WapTes General - - 7] £m @ 2 4 H
Past & Copy - fy E C d | Fe pt Cell IEEI rt [EEllet Fi t - Szrt& Find &
aste B IU- A - == Merge & Certer = § - % » <9 g9 Conditional Formatas Cel nsert Delete Formal o in
+ ¥ Format Painter 4 £ " % Formatting Tablev Stylesr v - » & Clear~ Filter = Select =
Clipboard E] Font & Alignment & Number ] Styles Cells Editing
Al - I Show me most popular REM Course Offerings for a selected period ordered in REM Course types (classroom, Blended, online, CF)
11213 A B C D E F

Show me most popular REM Course Offerings for a selected period ordered in REM Course
types (classroom, Blended, online, CF)

1
2
3 Course Type Course Title Access Period Registrations Count
E‘ a Offline Classroom Total 2
’_?_l 5 Offfine Classroom 1 Total 2
6 1/29/2014 - 2/1/2014
7| L

Show me most popular REM Course @ 4
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5134 Adding Report web parts

Also, you can use report functionality on the web part pages, like Publishing Pages or Site Pages.
To use it, open the page edit mode and click Insert -> Web Part option in the ribbon menu:

SharePoint

BROWSE PAGE FORMAT TEXT INSERT

J LMS365

CrrPremises

NEVECER R VR Rl Administrator +  {F

) SHARE Yy FOLLOW E§ save O

Fld & @l & <«

Web | Embed

Table  Picture Videoand Embedded Equation  Link Upload  App
- - Audiow  Media- - - File Part | Part | Coge
Tables Medis Links Parts Embed
Web Part
Recent -
Pick a web part to insert from the full

Reports Library
Raooms
Question Pool
Reports

Site Contents

list of available web parts.

Web parts can display data from other
sources, such as list data, search
results, forms or another web page.

Find the SQL Server Reporting Services Report Viewer web part and add it to the page:

SharePoint

BROWSE PAGE FORMAT TEXT INSERT

Mewsfeed SkyDrive Sites Administrator ~  §%

) SHARE ¥y FOLLOW g SAVE

Fkl# & v @M &

Table  Picture Videoand Embedded Equation  Link Uplosd  App
- - Audio - Media + - File Part

DEI <>

Web  Embed
Part Code

Parts. Embed

Tables Media Links.
Categories Parts
@ Content Rollup A | EllsQL Server Reporting Services...
; O3 Forms
{ Bl Media and Content
: O search
| £ search-Driven Content
¢ [ social Collaboration
[ 5QL Server Reporting
[ Miscellaneous

Upload a Web Part ¥

Recent
Reports Library
Rooms
Question Pool
Reports

Site Contents

@
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SQL Server Reporting Services Report Viewer
Use the Report Viewer to view SQL Server Reporting Services reports.

Add part to: Rich Content[™]

Add Cancel
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Then add the Reports Library web part to be able to choose reports from the list without page

editing:

SharePoint Administrator~ £ 2

BROWSE  PAGE | FORMATTEXT | INSERT € SHARE Ty FOLLOW E§ save
s, Prany ;
C@® & va Q0O #E <

Table Picture Videoand Embedded Equation Link  Upload App Web Embed
- - A il

udio » Media + - - File Part Part Code
Tables Media Links Parts Embed
Categories Parts About the part
(= Apps s Mcourse Flow Progress PFurrn Templates CReports Library Repoﬁ[s Libraly
3 Blog [Mcourse Flow Templates ¥ Generated Reports [MReusable Content List contains Reporting Center reports
[3 content Rellup [Mcourse Flows #8Global Announcements [MMrooms
3 Forms Mcourse Template Gallery &% Learning Path Gallery E‘SCDRM Storage
3 Media and Content [e-mail Templates icture Library msSite Collection Documents
(3 search [EEquations [Mauestion Paol msite Collection Images
[ Search-Driven Content EExport Repons mSite Pages
(3 social Collaboration - »

Upload a Web Part ¥ —
o Add part to: Rich Content ]

Add Cancel

Recent
Reports Library
Rooms Report Viewer

Question Pool adions] @ | M4 4 of0 b Bl 4 | Find Next | 100%
Reports

Microsoft SQL Server Reporting Services
Site Contents

Select a Report

You must first select a report to display in this Web Part. Do this by opening the tool pane and specifying the path and file name of the Reporting Services report that you would like to show. Altematively, you can
connect the Web Part to anather Vieb Part on the page that provides a document path.

Click here to open the tool pane.

Specify the connection between web parts and save the page:

SharePoint T Administrator~ £ *
BROWSE  PAGE | FORMAT TEXT | INSERT ” FILES  LIBRARY ” WEE PART ‘ € SHARE Yy Fouow C3smc pgfsave T
] D cut R ABC 7] & -
Body - tEpx - 5= o -
E‘ H Copy AaBbCcDdE Aa Bb AaBbCc |AaBbCcDq [AaBbCcDdi J ) Select -
Save CheckOut  Paste d LA A i i i i Speling  Text Edit
v * nde B I U aex: x A- e Parsgraph | | Hesding1 | Hesding2 | | Heading3 | | Headingd || ! Layot - SoUrce =, Convertto XHTML
Edit Clipboard Font Paragraph Styles Speliing  Layout Markup
Recent 4 Reports Library x
Reports Library Reports Library o M st views 2
Minimize
faoms @ new document or drag files here You can edit the current view or
Question Pool X Delete select anather view.
v O name Modified
Reports [} Edit Web Part Selected View
[E model % -« 3 hours ag
Site Contents J— . E‘
. nnections
Show me all certificates for all learners incl. details 3¢ -« 3hoursag bt
Show me all REM courses and for each of these show me all enrollments info «=« 3 hours ago Administrator Send Row of Data To * Report Viewer
Show me all REM courses and list all users having completed the course # «=« 3 hours age Administrator EI
Show me Course Enrolment details from selected REM courses incl. details 3 «=+ 3 hours ago Administrator
Show me Course Enrolment details from selected SPLMS courses incl. details 3 s 3 hours ago Administrator Layout
Show me for each learner all his certificates with details 3 «=+ 3 hours ago Administrator Advanced
Show me for each learner all offering orders incl. details % -+ 3hoursago [ Administrator AJAX Options
Show me for each Offering Leamers registrations from period 3 =+ 3hoursago [ Administrator Miscellaneous
Show me from selected Courses total number of Completion 3 «=+ 3 hours ago Administrator oK Cancel Apply
Show me from selected LMS Courses all users details 3 s 3 hours ago Administrator
Show me from selected REM Courses all users details 3 s 3 hours ago Administrator
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Now you can choose any report from the list and it will be loaded to the Report Viewer web part:

" = Show me all REM courses and for each of these show me all enroliments info % «+- 4 hours ago Administrator
B Show me all REM courses and list all users having completed the course 3 . 4hoursago [ Administrator
E B Show me Course Enrolment details from selected REM courses incl. details # +++ 4 hours ago Administrator
i = Show me Course Enrolment details from selected SPLMS courses incl. details % «+- 4 hours ago Administrator
T Show me for each leamer all his certificates with details % «-= 4hoursago [ Administrator
E B Show me for each learner all offering orders incl. details % +++ 4 hours ago Administrator
i 3 Show me for each Offering Leamners registrations from period % o« 4 hours ago Administrator
I Show me from selected Courses total number of Completion 3 «+« 4 hours ago Administrator
E B Show me from selected LMS Courses all users details # +++ 4 hours ago Administrator
Py E Show me from selected REM Courseas all users details 3 ..« 4 hours ago Administrator
v B g Show me monthly enrolment numbers from all REM Courses # == 4hoursago [ Administrator
E E Show me monthly revenue from all REM Courses for a year 3 +++ 4 hours ago Administrator
Py B show me most popular REM Course Offerings for a selected period ordered in REM Course types (classroom, Blended, ..« 4 hours age Administrator
online, CF) %
" B Show me order numbers from each Location for offerings for period 3¢ «++ 4 hours ago Administrator
. [@  Show me Requests for courses approval # «+- 4 hours ago Administrator
% [ show me users having a competency all users details 3 ««« 4 hours ago Administrator
" = Show me users having these selected competencies 3¢ «++ 4 hours ago Administrator

Report Viewer - Show me all REM courses and for each of these show me all enrollments info

adions ~ | @ ] 4 4 1 of1 b Pl | @ Find Next |[100%  [v])

Show me all REM courses and for each REM course show me all Offerings sorted~
Classroom/Blended/Online/Course Flow and for each of these show me all enroll

Course Title

3 oOffline Classroom Total

Offline Classroom 1

T T Y Y S R =Y ¥ S TR S - Y. V=T L T T YT
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